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UNITED STATES
DEPARTMENT OF JUSTICE

OFFICE OF JUSTICE PROGRAMS

Instruction
      

Subject: IMPLEMENTATION OF OMB TRACKING FORM, “SURVEY ON ENSURING
EQUAL OPPORTUNITY FOR APPLICANTS,” DOJ FORM 560, MAY 2003

____________________________________________________________________________________________________

1. PURPOSE.  This Instruction establishes policies and procedures for the implementation of OMB
Tracking Form, “Survey on Ensuring Equal Opportunity for Applicants,” DOJ Form 560, to be
completed, on a voluntary basis, by applicants for grants, contracts, and cooperative agreements
administered by the Office of Justice Programs. 

2. SCOPE.  This policy applies to all nonprofit applicants for grants, contracts, and cooperative
agreements administered by the Office of Justice Programs (OJP) and its component organizations,
for which OJP has program management responsibility.  Additionally, this policy applies to all DOJ
components that post their solicitations on OJP’s e-grants solution, GMS (Grants Management
System).

3. POLICY.   To assist the Federal government in ensuring that all qualified applicants, small or large,
non-religious or faith-based, be provided equal opportunity to compete for Federal funding, all OJP
applicants that are nonprofit private organizations (excluding private universities) are requested to
complete DOJ Form 560 (Attachment A).  

4. PROCEDURES. 

a. Effective October 1, 2003, all OJP bureaus and offices shall include this survey form in all
solicitations and requests for proposals. 

b. All nonprofit private organizations are to be requested, as part of the application process, to
complete the survey.  The valid OMB control number for this information collection is
1105-0081.

c. Information provided by the survey form are not to be considered in making funding
decisions.  Those responsible for evaluating grant applications, contracts, or cooperative
agreements for programmatic merit are not to have access to this form.   
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