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Drug Court Grant ProgramDrug Court Grant Program

IntroductionIntroduction

This application kit provides information concerning the Drug Court Grant program as described
in Title V of the Violent Crime Control and Law Enforcement Act of 1994 (Pub. L. No. 103-
322),  and in regulations published by the Department of Justice (28 C.F.R. Part 93).  This
program is administered by the Drug Courts Program Office of the Office of Justice Programs
(OJP), U.S. Department of Justice.

BackgroundBackground

Title V of the Violent Crime Control and Law Enforcement Act of 1994 (Pub. L. No. 103-322)
(Crime Act) authorizes the Attorney General to make grants to States, State courts, local courts,
units of local government, and Indian tribal governments for the establishment of drug courts in
response to increased numbers of nonviolent substance abusing adult and juvenile offenders who
contribute to the pervasive problems of prison and jail overcrowding and the high recidivism rate
for those offenders.  The grantees may act directly or through agreements with other public or
private entities.  In Fiscal Year 1996, the funds available for this program are $5.7 million.

Programs funded under this Title will target nonviolent offenders and involve:

1. The continuing judicial supervision over nonviolent substance abusing offenders;  and

2. The integrated administration of other sanctions and services in any program, which must
include —

a. Mandatory periodic testing for the use of controlled substances or other addictive
substances during any period of supervised release or probation;

b. Substance abuse treatment for each participant;

c. Diversion, probation, or other supervised release involving the possibility of
prosecution, confinement, or incarceration based on noncompliance with program
requirements or failure to show satisfactory progress; and

d. Programmatic, offender management and aftercare services such as relapse
prevention, health care, education, vocational training, job placement, housing
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placement, and child care or other family support services for each participant who
requires such services.

For this program, the term "drug court" is a specially designed court calendar or docket, ( a
separate or special jurisdiction court is neither necessary nor encouraged)  the purposes of
which are: 

• to achieve a reduction in recidivism and substance abuse among nonviolent adult and
juvenile substance abusing offenders; and 

• to increase their likelihood for successful rehabilitation through early, continuous, and
intensive judicially supervised treatment, mandatory periodic drug testing, and the use of
graduated sanctions and other rehabilitation services.  

Drug Courts:  Breaking the Cycle of Substance Abuse
and Crime

More than half of all individuals brought into the criminal justice system have substance abuse
problems.  Many of these individuals are nonviolent offenders who repeatedly cycle through the
court, corrections, and probation systems without being held accountable for changing their
behavior.  Such nonviolent drug offenders face little certainty of punishment and represent a long-
term, recurring problem for both the criminal justice system and society.

In too many cases, the criminal justice system fails to subject nonviolent, drug abusing offenders
to intervention measures that provide the mix of services and sanctions necessary to change their
behavior, or if necessary, coerce abstinence.  Some courts and prosecutors, however, have
effectively and economically addressed the problem through the use of treatment drug courts. 
Their results suggest that "drug courts" can significantly enhance the offender's opportunity to
break the cycle of substance abuse and crime.

Indeed, research and evaluation demonstrate that the "drug court" approach is effective in
reducing both drug abuse and drug-related crime.  The Drug Court discretionary grant program of
Title V of the Crime Act seeks to support the development of innovative measures that provide
courts additional resources to assure certainty of punishment for drug abusing offenders through
the integrated administration of services and sanctions, including close supervision and coerced
abstinence.

Current drug courts are configured in a variety of ways, but as drug court programs have
matured, several common characteristics have emerged:  



     1. State of California Department of Alcohol and Drug Programs and the National Opinion Research Center,
Evaluating Recovery Services: The California Drug and Alcohol Treatment Assessment (CALDATA), April 1994.
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• use of judicial  authority and the leverage of the court's disposition power (a) to directly
supervise and support the offender’s performance in treatment and rehabilitation
programs;  and (b) to bring together service delivery experts who can support offender
rehabilitation and promote achievement of the drug court program goals; and

• an initial focus upon treatment and rehabilitation that provides nonviolent drug-dependent
defendants who successfully complete a treatment and rehabilitation program with
dismissal of their current charges or some other mitigation of their sanction exposure or
sentence.

Drug courts are dependent upon effective working relationships among judges, prosecutors, and
defense attorneys.  Existing drug court programs have developed partnerships among these key
officials and have reconfigured the traditional case process to assure much earlier court
intervention in drug cases and continuous supervision of each drug court defendant by the
supervising judge.  Treatment providers and other rehabilitation services also play a critical role in
providing judicial options to assure drug court program implementation.

Perhaps the largest problems facing drug courts are lack of access to information and training
about state-of-the-art substance abuse treatment practices and limited access  to the full
continuum of treatment and ancillary services for drug-dependent offenders.  Drug court judges
have developed a variety of mechanisms to provide drug treatment and rehabilitation services to
defendants.  Some courts have relied on existing systems of treatment services while others have
contracted directly with providers or have used some form of treatment by specialists already
under the court's administrative authority.  Most drug courts currently rely primarily upon
outpatient services to which the drug courts have limited access.  

Role of Treatment in Drug CourtsRole of Treatment in Drug Courts

The use of drugs among offenders generally, as well as the percentage of correctional inmates
with substance abuse dependence, is extremely high. The latest annual report (1995) of the
National Institute of Justice's Drug Use Forecasting Program (DUF) showed continuing high rates
of drug use across a broad spectrum of arrestees.  In 1995, a majority of male arrestees tested
positive for at least one drug at all of the 23 DUF sites.  Substantial numbers of offenders have
never received treatment. The link between drug use and criminal activity has been well-
documented, and drug treatment has been shown to reduce both drug use and criminal activity of
drug-involved offenders.1



      2. J.S. Baer and Associates (eds.). Addictive Behaviors:  Across the Life Plan:  Prevention, Treatment, and Policy
Issues, Sage Publications, Newbury Park, CA  1993.
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Treatment is most effective when offenders are correctly matched to the appropriate level of care
needed as identified through the assessment or diagnostic process.  Length of stay in treatment
and aftercare have also been factors associated with positive treatment program outcomes and, in
particular, to the cessation of drug usage, reduction in recidivism rates, and improvements in
educational and employment status and family relationships. (See Appendix B•Comprehensive
Care Continuum)

Research continues to indicate that drug addiction is a complex and chronic relapsing disease.  A2

comprehensive and sustained continuum of therapeutic interventions and services can increase
clients' socioeconomic functioning and reduce the rate of relapse, rearrest, and  incarceration. 
Therapeutic interventions and services include, but are not limited to, prompt intake and
assessment, detoxification if indicated, and substance abuse treatment, ranging from outpatient to
residential services to include a strong focus on therapeutic relapse prevention methodologies.  In
coordination with the drug court judge and other court personnel, treatment and other case
management personnel, such as those involved with Treatment Alternatives to Street Crime
(TASC) programs, assess client treatment needs, track their progress in treatment programs, and
determine the appropriate level of treatment services that are needed.  Supportive social services
encompass linkages to employment, educational/vocational placement, family counseling, and
housing placement assistance.

For drug courts to be most effective, judges must rely on treatment providers and treatment
coordinators to assist in the development of treatment, rehabilitation, and supervision plans for
each defendant that will promote the achievement of the goals of drug court programs, meet the
needs of the offenders, use limited resources appropriately, and result in improved outcomes in
terms of both rehabilitation and public safety.  Structured methods need to be designed to assess
the treatment needs of the individuals eligible for the drug court program, as well as any related
medical, psychological, and other problems they may have which the treatment program will need
to address.
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The FY 1996 Drug Court Program

Introduction

The program described in this application kit provides a series of opportunities that build
on the strong foundation that was put in place with the FY 1995 Drug Court Program.  

In FY 1995, the Drug Court Program Office provided grants to support drug court planning
efforts in 52 jurisdictions.  Five other jurisdictions received substantial support to implement new
drug courts.  Seven other sites were able to enhance their ongoing drug court efforts as a result
funding made available under the 1995 program.  In addition, the Drug Court Program Office,
using FY 1995 funding, made a serious commitment to technical assistance and training.

As you will note, the 1996 Drug Court Program is built upon the same fundamental pillars that
anchored the program in 1995:  support for planning, funding to begin implementation, and
support to enhance ongoing drug court operations.  The provision of technical assistance and
training will continue to be important as well.  A national evaluation of drug court effectiveness, 
will also be launched through another solicitation. 

The program described in this application kit is competitive and three types of grants will be
awarded.  Eligible applicants may apply only for one type of grant. 

Eligible Applicants

This solicitation is limited to States, State courts, local courts, counties, and other units of local
government and Indian tribal governments acting directly, or through agreement with other public
or private entities.  Applicants may choose to submit joint proposals with other eligible
jurisdictions for a regional drug court program as long as one organization is designated as the
applicant and any co-applicants are designated as such.  Applicants must also demonstrate that
they have the management and financial capabilities to plan and implement effectively a project of
the size and scope described herein.

Evaluation

Grant recipients are expected to conduct a process evaluation that will provide information to
improve the program design.  Recipients of implementation or enhancement grants are also
required to participate actively in a national evaluation of the Drug Court Grant Program that the
National Institute of Justice will conduct.  The national evaluation of the drug court programs is
described in Appendix A of this grant application kit.
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Part I:  Planning Grants

These awards are for those jurisdictions that are interested in establishing drug courts and are in
the early stages of planning for that effort.  Planning Grants will be for 8 months.  Up to 25
awards of $20,000 will be made.  

 
Part II:  Implementation Grants for New Drug Court Programs

Implementation grants for 12 to 18 months will be awarded to jurisdictions that have already
made a commitment to develop a drug court program and have already identified the target
population to be served and the case processing procedures that will be used.  These grants will
provide for a brief planning period and a subsequent implementation phase.   Only jurisdictions
that did not receive a 1995 Planning grant may apply under Part II.  Jurisdictions that received
1995 Implementation grants are not eligible to apply for 1996 Implementation grants.  Up to $1.5
million is available for grants up to $400,000 each.  Applicants are encouraged to request awards
of less than $400,000.

Part II A: Implementation Grants For 1995 OJP Planning Grantees

Implementation grants for 12 to 18 months will be awarded to jurisdictions that received FY 1995
Planning grants from the OJP Drug Courts Program Office.  Grants under this Part are restricted
to those 52 jurisdictions that received FY 1995 Drug Court Planning Grants from OJP.   $2.2
million  is available for grants up to $400,000 each.  Applicants are encouraged to request awards
of less than $400,000.

Part III:    Improvement and Enhancement Grants  

Enhancement grants for 12 to 18 months will be awarded to jurisdictions to improve or enhance
services.  Grants under this Part will be made to jurisdictions that have already established drug
courts.   $1.5 million is available for this  Part.  Grants will not exceed $300,000.  Recipients of
1995 Implementation or Enhancement grants are not eligible to apply for 1996 Enhancement
grants.
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Contact

For further information about Drug Court Grants, contact:

Marilyn M. Roberts, Director
Drug Courts Program Office
Office of Justice Programs
633 Indiana Avenue, NW.
Washington, D.C.  20531
202-616-5001
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Part I:  Planning Grants

Purpose and Goals

This program will assist up to 25 jurisdictions that intend to establish a drug court. Planning
grants will enable the applicants to undertake a relevant needs assessment to identify the
characteristics of their drug caseload and offender population and treatment options. The Planning
Grants are limited in scope and will not necessarily lead to subsequent Federal drug court funding
to implement the programs that result from the planning effort.  The outcome of the planning
process, however, should enable grantees to develop a sufficient needs assessment and cost
analysis to justify a funding request to local, State, or Federal government, or private sources.
Technical assistance will be provided to assist grant recipients during their planning processes.  
Grant recipients will be required to carry out specific activities to aid the planning process.

This program is available only to those jurisdictions that are in the early stages of an effort to
develop a drug court program.  Applicants are encouraged to consider elements delineated in Part
ll as crucial to implementation of a successful drug court program.

Application Requirements

Applications must include a completed Application for Federal Assistance (Standard Form 424),
including a detailed budget worksheet, following the format in Appendix D and a program
narrative (not to exceed 7 double-spaced pages).  The Federal funds allowable for this program
will be 75 percent of the total program cost, with a 25-percent match.  The program narrative
should include the following:

• A problem statement that outlines the current case process in the applicant's jurisdiction,
including the volume and any recent increases of nonviolent drug abusing offenders. (1-2
paragraphs)

• A goal statement that clearly describes how the Planning Grant would assist the
jurisdiction to establish a drug court program, the issues to be addressed during the
planning process, the anticipated outcomes to be achieved, and the process that will be
undertaken to plan for its establishment. Relate this goal statement to the Department's
goals for the drug court program outlined in the section of this document that describes
Application Requirements for Part II grants. (2-4 pages)

• Clear identification of the relevant stakeholders in the applicant's jurisdiction, indicating
how these parties will participate in the planning process.  The capabilities and work
experience, as well as the amount of time to be spent on the project, must be specified for
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the individual designated to manage the planning grant and any other identified staff who
will be part of the project. (1-2 pages)

• Identification of related government and community initiatives which complement or will
be coordinated with the proposed planning process. (1-2 paragraphs)

• A budget with a detailed justification for all costs, including the basis for computation of
these costs.  The budget must be complete, reasonable, and directly related to the
activities proposed in the application.  The budget must follow the format in
Appendix D.

• A statement of willingness to participate in the training and technical assistance that will be
made available during the planning process.

It is expected that at least two thirds of the program budget will be used for travel by the planning
team to 2 required OJP training workshops and to visit other drug courts.

The OJP workshops have not been scheduled; therefore, an average airfare should be used to
calculate expenses.  One workshop will be three days and the other will be one and one half days. 
Both OJP workshops will include a visit to an existing drug court.

Award Period  

The award period is for 8 months.

Award Amount

Up to 25 jurisdictions will be awarded up to $20,000 for Part I: Planning Grants.

Due Date

Applications must be received by December 2, 1996.

Part II:  Implementation Grants
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Purpose and Goals

This program will support grants up to $400,000 each to geographically diverse jurisdictions in
the development of program designs and implementation of cost-effective drug court programs
that provide for a program of pretrial, probation, or other supervised release which: 

• promotes public safety and contributes to a reduction in recidivism characteristics of
substance-abusing offenders.

• reduces reliance on incarceration within existing correctional systems and local jails while
at the same time promoting intensive supervision of participating offenders; and 

• provides treatment and other services to appropriate nonviolent offenders immediately
following arrest under a judicially supervised program which includes —

• ongoing judicial supervision, including periodic mandatory drug testing of each
participating defendant; 

• regular status hearings at which the supervising judicial official reviews the
progress (or lack thereof) of each participating defendant; and

• the use of appropriate sanctions, including the possibility of confinement,
incarceration, and/or prosecution in the event of a defendant's noncompliance with
drug court program requirements.

Application Requirements

Applications must include a completed Application for Federal Assistance (Standard Form 424),
including a detailed budget worksheet, following the format in Appendix D, a one page abstract
summarizing the proposal, and a program narrative  (not to exceed 12 double-spaced pages). 
Pages beyond the page limit will not be considered. The page lengths provided parenthetically are
offered as guidelines for the writer.  Abstract and budget narratives are not included in the page
limit. The Federal funds allowable for this program will be 75 percent of total program costs with
a 25-percent  match.  Program narratives should provide the following: 

1. A problem statement that describes the current case process in the applicant's jurisdiction
including the volume and any recent increases of nonviolent drug abusing offenders, the
time frame (any delays) currently occurring in their disposition, and the degree to which
incarceration is presently relied upon for these offenders. (½ - 1 page)
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2. A goal statement with performance indicators that describe, in measurable terms, the
extent to which the proposed initiative will alleviate court crowding and incarceration in
local jails, 
reduce drug use, or other goals to be achieved. (1-2 pages)

3. A description of the method(s) that will be used to assign drug court cases to a
supervising judicial officer(s) that will assure that the necessary early and continuing
judicial  supervision is provided. (1 page)

Most drug courts have designated (e.g., individually assigned) one judge to handle the
drug court cases and provide the ongoing supervision needed.  Some, however, have
assigned multiple judges to handle this docket, and some have employed part-time
magistrates to perform drug court functions.  

4. A description of how the various components will be integrated in the proposed drug
court program.  This integrated effort should draw on existing community resources,
where available, to complement those for which Federal funding is requested. (1 page)

Section 2201 of the Crime Act calls for the integrated administration of other sanctions
and services including mandatory drug testing of all drug court program participants;
substance abuse treatment; diversion, probation, or other supervised release involving the
possibility of prosecution, confinement, or incarceration based on noncompliance with
program requirements or failure to show satisfactory progress; and programmatic offender
management and aftercare services for participants who require such services.

Applicants should also refer to existing federally supported initiatives underway in their
jurisdictions that can support the proposed drug court program and describe how they will
coordinate these programs within the overall design and implementation of the drug court
program.

5. A description of the essential components of the treatment and rehabilitation program and
how these various program elements will be coordinated and managed. (2 pages)

Although the treatment/rehabilitation elements of existing drug court programs vary
significantly, the following components are considered essential to supporting the drug
court program goals:

a. a multi-phased licensed or accredited treatment program based on the use of
validated assessment instruments using regular urine testing and a combination of
treatment modalities including one-on-one counseling, group therapy, short-term
inpatient or residential services where warranted to augment the outpatient
treatment program, and transition to aftercare services; and
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b. a supporting rehabilitation program providing remedial education and vocational
training, and life and family skill development services necessary to promote and
sustain the participant's rehabilitation.

Applications that demonstrate the most comprehensive treatment programs that 
include the above components will receive funding priority under this program.

6. A description of the coordination and communication mechanisms that will be employed
to assure that agencies essential to the drug court program actively participate in its design
and implementation and provide the services, information, and support to promote the
judicial system's capability to effectively administer and monitor the program. Applicants
demonstrating the greatest current or potential coordination and collaboration
among justice, health, and other entities, including such organizations as the  State
agencies for alcohol and drug abuse, will receive funding priority under this
program. (See Appendix G for a listing of these agencies.)  (2 pages)

While the design, implementation, and eventual institutionalization of a drug court
program involves the participation of policy makers and stakeholders from many different
public agencies, private entities, and community groups, the ultimate responsibility and
accountability for a drug court program, as envisioned in these guidelines, rests with
the judicial system. 

7. A summary of the case processing procedures currently applicable to drug cases in the
applicant’s jurisdiction and a description of the changes that may be needed to effect the
drug court program. (1 page)

To identify adequately the pool of eligible defendants for the drug court program,
mechanisms within the criminal case process need to be established for early case
screening in accordance with case selection criteria and for assignment of drug court cases
to a special case processing track which can provide for the early and ongoing judicial
supervision necessary.  Special case processing procedures, both within the court system
and within the offices of the prosecutor and public defender, may need to be developed to
assure the timely exchange of information, case review, and court intervention necessary.  

8. Demonstration of the capability to assure adequate program management through ongoing
monitoring, tracking, and process assessments, preferably through the design,
implementation, and maintenance of an automated data collection system.  Program
implementation and process information, from all components of the drug court, should be
collected and assessed to the fullest extent possible. (1 page)

Such information is crucial to any later study of the impact of the program.  Data from
program implementation and process evaluations are typically used as baseline or
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contextual information from which the findings of impact evaluations can be interpreted.
(See Appendix A Evaluation of Drug Court Grant Programs.)  Particularly in the case of
drug court programs, data will have to be collected across many different departments and
agencies.

A plan for such data collection should be developed so that all system components
understand clearly the nature and extent of their data collection responsibilities.  In some
cases, multiple sources of data across several agencies may address the same evaluation
question.

9. Identification of key decision makers who will participate in the planning and
implementation process and of the expected tenure of those individuals in their current
positions, of the individual who will manage the effort, of his/her qualifications for the
position, and of the amount of time this person will devote to the effort, and of all
necessary staff support to be allocated to the project. (½ page)

10. Demonstration of a willingness and ability to participate in two technical assistance
workshops for implementation grants and in other training programs sponsored by OJP.

11. Explanation of the applicant’s inability to fund the program adequately without Federal
assistance.  Assurance of the intention and capability of the jurisdiction to continue the
program after the conclusion of Federal funding.  (½ to 1 page)

Items 12 -14 should be addressed by inclusion of a signed copy of the OJP Standard Assurances
form in Appendix E with  the concept paper.

12. Assurance that all treatment programs and providers utilized in the drug court program are 
licensed, certified, or accredited by the appropriate State government or professional
agency.

13. Assurance that violent offenders, as defined by Section 2203 of the Crime Act, will be
excluded from drug court programs receiving funds under this program.

14. Assurance that the grantee will actively participate in the national evaluation of the
programs funded under this initiative. 

Award Period
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The award period is for 12 to 18 months.  Jurisdictions that did not receive a 1995 Planning grant
from the Drug Courts Program Office may include a 6-month planning or start-up phase in the
award period.

Award Amount

Part II.  $1.5 million is available for implementation grants to jurisdictions that did not receive
1995 Planning Grants from the Drug Courts Program Office.  Applicants  that received 1995
Implementation grants are not eligible to apply for 1996 Implementation grants.  Eligible
applications must already have made a commitment to develop a drug court program and already
have identified a target population to be served and the case processing procedures that will be
used.  The maximum individual grant will be $400,000.  Applicants are urged to request a realistic
sum, although not necessarily the maximum award.

Part II A.  $2.2 million is available for implementation grants to jurisdictions that received FY
1995 planning grants from the Drug Courts Program Office.  The maximum individual grant will
be $400,000.  Applicants are urged to request a realistic sum, although not necessarily the
maximum award.  Applicants for these implementation funds should clearly indicate in the
application that a 1995 Planning grant was received and include the grant number.

Due Date

Applications must be received by December 2, 1996.
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Part III:  Improvement and Enhancement Grants

For those jurisdictions that have established drug courts, grants will be made available to improve
the delivery of services or to enhance the existing drug court through additional services that will
allow the existing drug court to more fully meet the goals of the Drug Court Grant Program. 
Eligible applicants must not have received either an implementation or enhancement grant from
the Drug Courts Program Office in FY 1995.

Goals

To support  established and geographically diverse drug court programs in eligible jurisdictions
that have demonstrated a need for Federal assistance to:

• Enhance the resources available to the drug court by upgrading the management
supervision and/or services to offenders so as to increase the likelihood of successful
participant rehabilitation, thereby reducing further criminal activity and further reliance on
the State correctional system or local jails.

• Provide additional services to meet the criteria established under provisions of Title V of
the Violent Crime Control and Law Enforcement Act of 1994.

Application Requirements

Applications must include a completed Application for Federal Assistance (Standard Form 424),
including a detailed budget worksheet, following the format in Appendix D, a one page abstract
summarizing the proposal, and a program narrative  (not to exceed 12 double-spaced pages). 
Pages beyond the page limit will not be considered.  The page lengths provided parenthetically are
offered as guidelines for the writer.  Abstract and budget narratives are not included in the page
limit. The Federal funds allowable for this program will be 75 percent of the total program cost,
with a 25-percent  match.  Program narratives should provide the following: 

1. A description of how each of the issues identified in the Application Requirements
described for Part II grants is currently being addressed. (One paragraph per issue•
3-4 pages)

2. Historical statistical information regarding client experience in the program, including
evaluative information on those who successfully completed the program and failed to
complete the program. (1-2 pages)
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3. Identification of the specific aspects of the existing program to be expanded/enhanced with
requested funds. (3-4 pages)

4. A summary of changes made in the initial design, based on experience, unanticipated
problems, etc. (2 pages)

5. A budget with a detailed justification for all costs, including the basis for computation of
these costs.  The budget must be complete, reasonable, and cost effective in relation to the
proposed improvement or enhancement grant.

6. Assurance that all treatment programs and providers utilized in the drug court program are
licensed, certified, or accredited by appropriate State government or professional agency.
(short paragraph) 

7. Assurance of plans to continue the expanded- or enhanced-level of services at the
conclusion of Federal assistance. (½ -1 page)

Note: The page lengths for each item above are offered as guidelines for the writer.

Award Period

The award period is for 12 to 18 months.

Award Amount

$1.5 million is available for enhancement grants to jurisdictions that did not receive either an
implementation or enhancement grant in FY 1995 from the Drug Courts Program Office.  The
maximum individual grant will be $300,000.  Applicants are urged to request a realistic sum, not
necessarily the maximum award.

Due Date

Applications must be received by December 2, 1996.
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FY 96 Drug Court Technical Assistance Program

Each applicant receiving FY 96 Drug Court funds will be eligible to receive limited onsite
technical assistance, sponsored by OJP through its technical assistance grantees.   These grantees
will  assist State and local justice system officials in addressing issues related to planning,
implementation, management, and evaluation of drug court programs.

In addition, applicants receiving FY 96 Drug Court funds will be required to participate as a team
of stakeholders in OJP-sponsored technical assistance workshops.  These workshops will:

1. support grantees in addressing specific implementation, enhancement and evaluation;

2. facilitate information exchange and experience sharing among grantees; and

3. facilitate the planning process for  key stakeholders.  

Each grantee's team should include up to five key stakeholders identified in their application.

Drug Court Workshops    

Each planning grant recipient will attend a 3-day training workshop sponsored by OJP.  This
workshop will be scheduled early in the grant award period. Training topics for planning grant
recipients will include strategies for maximizing the participation of key decision makers in the
planning process, goal setting, identifying appropriate target populations for the drug court
program, and  assuring participant and program accountability.  These workshops will include
observation of a drug court in action. 

Implementation and Enhancement grant recipients will attend a 2-3 day technical assistance
workshops sponsored by OJP.  Grantees may use grant funds to cover the cost of travel and per
diem for teams of participants from their jurisdictions to attend the workshops.   

The training workshops for implementation and enhancement grant recipients will be designed
to address topics and issues of current concern.  Grant recipients will be surveyed in advance of
the workshops to determine the most appropriate topics for inclusion in the program.  These
workshops also will be designed to maximize networking and information sharing among drug
court practitioners.
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Administrative Requirements

Application Due Date

Fiscal Year 1996 applications must be received by the Drug Courts Program Office by December
2, 1996 to provide sufficient time for applications to be reviewed and awards to be made before
the end of the fiscal year.  An original and four (4) unbound copies should be sent to:

Drug Courts Program Office
Office of Justice Programs
633 Indiana Avenue, NW

4th Floor
Washington D.C.  20531

Matching Funds

The Federal share of a grant funded project may not exceed 75 percent of the total costs of the
project.  At least 25 percent of the total project costs must come from local sources.  In-kind
contributions may constitute a portion of the non-Federal share of a grant.  

Supplanting Prohibition

A written certification, in the form of a letter, addressed to Drug Courts Program Office, Office of
Justice Programs, U. S. Department of Justice must be included in the application kit.  This letter
must certify that Federal funds must be used to supplement existing funds for program activities and
not replace those funds which have been appropriated for the same purpose.  Potential supplanting will
be the subject of application review, as well as pre-award review, post-award monitoring, and audit. 
If there is a potential presence of supplanting, the applicant or grantee will be required to supply
documentation demonstrating that the reduction in non-federal resources occurred for reasons other
than the receipt or expected receipt of federal funds.

Audit Requirement

State and local governments are governed by the Single Audit Act of 1984 and OMB Circular A-128,
“Audits of State and Local Governments."  The type of audit required under this circular is dependent
upon the amount of Federal funds that can be audited during the recipients fiscal year.  For example:  
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• If the organization receives $100,000 or more per year in Federal funds, the organization
shall have an organization-wide financial and compliance audit.

• If the organization receives between $25,000 and $100,000 a year in Federal funds, the
organization may elect to have an organization-wide audit or program audit.

• If the organization receives less than $25,000 a year in Federal funds, the organization shall
be exempt from the audit requirement.

Commercial (for-profit) organizations shall have financial and compliance audits performed by
qualified individuals who are independent from those who authorize the expenditure of Federal funds. 
This audit must be performed in accordance with Government Auditing Standards.  The audit thresholds
contained in OMB Circular A-133 apply.

Applicants are required to provide the period of their organization’s fiscal year and the name of their
organization’s cognizant Federal agency in block 11 of the SF 424.  The cognizant Federal agency is
generally determined based on the preponderance of Federal dollars received by the applicant.

Civil Rights

All recipients of Federal grant funds are required to comply with nondiscrimination requirements
contained in various Federal laws.  All applicants should consult the assurances to understand the
applicable legal and administrative requirements.

In the event that any court or administrative agency makes a finding of discrimination on grounds
of race, color, religion, national origin, gender, disability, or age against a recipient of funds after
a due process hearing, the recipient must agree to forward a copy of the finding to the Office of
Civil Rights of the Office of Justice Programs.

Certifications Regarding Lobbying; Debarment, Suspension, and Other
Responsibility Matters; and Drug-Free Workplace Requirements

Applicants should read and sign the certification form included in this application kit.  Signing this
form commits the applicant to compliance with the certification requirements under 28 CFR Part 69,
“New Restrictions on Lobbying,” and 28 CFR Part 67, “Government-Wide Debarment and Suspension
(Nonprocurement) and Government-Wide Requirements for Drug-Free Workplace (Grants).”   The
certification will be treated as a material representation of the fact upon which reliance will be
placed by the U.S. Department of Justice in making awards.
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Suspension or Termination of Funding

The Office of Justice Programs may suspend, in whole or in part, terminate funding for, or impose
another sanction on a recipient for the following reasons:

• Failure to comply substantially with the requirements or statutory objectives of the (insert
title of funding legislation), program guidelines issued thereunder, or other provisions of
Federal law.

• Failure to make satisfactory progress toward the goals or strategies set forth in this
application;

• Failure to adhere to the requirements in the agreement, standard conditions or special
conditions;

• Proposing or implementing substantial plan changes to the extent that, if originally
submitted, the application would not have been selected for funding;

• Failure to submit reports; or

• Filing a false certification in this application or other report or document.

Before imposing sanctions, the Office of Justice Programs will provide reasonable notice to the
recipient of its intent to impose sanctions and will attempt informally to resolve the problem. 
Hearing and appeal procedures will follow those outlined in Department of Justice regulations in 28
CFR Part 18.

Reporting Requirements

Progress Reports:  Recipients of funding are required to submit an initial and then semi-annual
progress report.  The progress reports describe activities during the reporting period and the
status or accomplishment of objectives as set forth in the approved application for funding. 
Progress reports are due for the first full quarter the award is active and then every six months
after that for the remainder of the award period.  Progress reports are due on the 30th day
following the end of that reporting period.  

For example, if the begin date of the award is October 1, the first report would cover the
period from October through December and would be due January 30.  The next report
would cover the period of January through June and would be due July 30.  If the begin
date on the award date is November 1, the first report would cover the period of
November through March (January through March being the first full quarter the award is
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active) and would be due April 30.  The next report would cover the period of April
through September and would be due October 30.  A report is due every six months.  

A final report, which provides a summary of progress toward achieving the goals and objectives
of the award, significant results, and any products developed under the award, is due 120 days
after the end date of the award.  Report forms will be provided to the recipient by the (name of
the awarding agency.)

Financial Status Reports:  Financial status reports (SF 269A) are due quarterly on the 45th day
following the end of each calendar quarter.  A report must be submitted every quarter the award
is active.  The final report is due 120 days after the end date of the award.  The Office of the
Comptroller will provide a copy of this form in the initial award package.

Future awards and fund drawdowns may be withheld if the progress and financial status reports
are delinquent.

Equitable Distribution of Grant Awards

In all cases the U.S. Department of Justice will attempt to award grants on a geographically
equitable basis that will address the needs of smaller jurisdictions, as well as large urban centers. 
Jurisdictions that contain federally designated Empowerment Zones or Enterprise Communities
may receive enhanced consideration if they describe how they will target their drug court effort to
the designated area.

Review Process

Applications submitted in response to this solicitation will be reviewed by a panel of experts,
which will make recommendations to OJP regarding the relative strengths of the applications. 
Reviewers will consider how well the applicant covers the information requested for each
program in this guideline.  Each numbered item under “Applications Requirements” must be
effectively addressed in the program narrative.  The reviewers will consider whether budgets are
detailed, reasonable, and directly related to the proposed program.  Priority will be given to
innovative and comprehensive programs.  Only programs containing the essential elements of
treatment drug courts, described on pages 2 and 3 of this guideline, will be funded. The final
award decision will be made by OJP.  OJP will then negotiate specific terms of awards with the
selected applicants.  At the conclusion of the award process, letters will be sent to all applicants
notifying them if their proposal has been selected or the reasons it was not selected.

Financial Guidelines and Requirements
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For budget detail and budget narrative, applicants are advised that FY 96 Drug Court Initiative
funds may be used to cover the following costs:

• Funding may be used for travel and per diem to attend the program workshops described
herein.  Applicants should be aware that travel funds may be used to cover coach fares for
long distance travel and reasonable costs for local travel.  Applicants should anticipate the
costs of coach class air fares and  assume a Saturday night layover when budgeting for the
workshops described herein. 

• Applicant's seeking funds for indirect charges must have federally approved indirect cost
rates.

Applicants are advised that the Federal share of a grant received under this subtitle may not
exceed 75 percent of the total cost of an applicant's projected budget.  The matching requirement
may be in-kind or cash match.  

Discretionary grant funds are governed by the provisions of the Office of Management and
Budget (OMB) circulars applicable to financial assistance. The circulars, along with additional
information and guidance, are contained in the Office of Justice Programs (OJP) Financial Guide. 
This guideline manual includes information on allowable costs, methods of payment, audit
requirements, accounting systems, and financial records.  Copies of the Guideline Manual are
available from OJP, Office of the Comptroller, 633 Indiana Ave, N.W., Washington, D.C. 20531-
0001.  They can also be obtained by calling the Department of Justice Response Center at 800-
421-6770.

Definitions

1. "Drug Court" means a specially designed court calendar or docket the purposes of which
are to achieve a reduction in recidivism and substance abuse among nonviolent substance
abusing offenders; and to increase their likelihood for successful rehabilitation through
early, continuous, and intense judicially supervised treatment, mandatory periodic drug
testing, and the use of appropriate sanctions and other rehabilitation services. 

2. "Violent Offender" means a person who either-

a. is charged with or convicted of an offense, during the course of which —

I. the person carried, possessed, or used a firearm or other dangerous 
weapon;
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ii. there occurred the use of force against the person of another; or

iii. there occurred the death of, or serious bodily injury to, any person,  

without regard to whether any of the circumstances described above is an element
of the offense or conduct of which or for which the person is charged or convicted;
or

b. has one or more prior convictions of a felony crime of violence involving the use
or attempted use of force against a person with the intent to cause death or serious
bodily harm.

3. "Grantee" means those States, State courts, local courts, counties, and other units of local
government and Indian tribal governments acting directly, or through agreement with
other public or private entities which receive funding under this program.

4. "State" means any State of the United States, the District of Columbia, the
Commonwealth of  Puerto Rico, the United States Virgin Islands, American Samoa,
Guam, and the Northern Mariana Islands.

5. "Unit of local government" means any city, county, township, town, borough, parish,
village, or other general purpose political subdivision of a State, an Indian tribe which
performs law enforcement functions as determined by the Secretary of the Interior, or for
the purpose of assistance eligibility, any agency of the District of Columbia government or
the United States Government performing law enforcement functions in and for the
District of Columbia and the Trust Territory of the Pacific Islands. 

6. "Indian tribe " means a tribe, band, pueblo, nation, or other organized group or
community of Indians, including any Alaska Native village or regional or village
corporation (as defined in, or established pursuant to, the Alaska Native Claims Settlement
Act [43 U.S.C. 1601 et. seq.]), that is recognized as eligible for the special programs and
services provided by the United States to Indians because of their special status as Indians. 
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Appendix A
Evaluation of Drug Court Grant Programs
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Evaluation of Drug Court Grant Programs

This appendix is divided into two sections.  The first section discusses the conduct of mandatory
process evaluations that are required of all Part II and Part III drug court grant recipients and that
are to be funded by each grant recipient out of grant funds received.  The second section describes
current efforts to develop a national impact evaluation of drug courts that will be funded by the
National Institute of Justice.

Mandatory Drug Court Program Implementation and
Process Evaluations

Recipients of program funds are required to demonstrate the capability to assure adequate
program management through ongoing monitoring, tracking, and process assessments, preferably
through the design, implementation, and maintenance of an automated data collection system. 
Program implementation and process information, from all components of the drug court, should
be collected and assessed to the fullest extent possible.

Such information is crucial to any later study of the impact of a program.  Data from program
implementation and process evaluations are typically used as baseline or contextual information
from which the findings of impact evaluations can be interpreted.  Particularly in the case of drug
court programs, data will have to be collected across many different departments and agencies.

A plan for such data collection should be developed so that record keeping and information
gathering responsibilities are understood clearly.  In some cases, multiple sources of data across
several agencies may address the same evaluation question.

Process evaluations should document not just the history of program development and
implementation, but the specific elements comprising the program.  Ideally, the following
information should be collected for the drug court program to the fullest extent possible: 

• identification of the screening criteria used to determine eligibility and acceptance into the
drug court program (including the type of offenses allowed);

• identification of the point in the criminal justice process where the program intervenes
(e.g., pretrial, post-conviction);

• description of the potential population eligible for the drug court program (including
demographic information about the surrounding community and the numbers and
characteristics of clients served); 
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• description of intake and assessment procedures and screening instruments for identifying
offenders who are appropriate for the drug court program (e.g., Addiction Severity Index,
Michigan Alcoholism Screening Test);

• detailed description of the type of program established, its distinguishing structural
features, and services provided (including administrative and budgetary elements,
personnel and their allocation to specific tasks, average length of participation in the drug
court overall, supervision provided to participants) —

in particular, a detailed description of treatment and support services including
type and phase of treatment and other service interventions provided (e.g.,
therapeutic community type, initial detoxification phase);

• identification of how the program responds to relapses, what interventions are used at this
point, and what incentives for progress are offered;

• identification of case management and monitoring procedures to ensure that each
defendant is monitored closely and a description of the drug court caseload's impact on the
rest of the court system;

• description of the discharge and referral procedures used when a participant has
completed the program (or failed to complete the program);

• description of the role of the judge, prosecutor, and defense attorney and how their roles
in the drug court program vary from roles in other courts in the system, as well as the type
of coordination and cooperation required with other linkages in the system (e.g., pretrial
services, probation, parole, treatment providers, other support service providers, and
community agencies) —

in particular, a description of what information will be routinely available to the
judges and other program participants;

• identification of any public policy issues that significantly affect the drug court program.

Also, the following information should be collected for the drug court participants, and to the
fullest extent possible, nonparticipants (e.g., those who were found ineligible, or who refused to
participate in the drug court, or who were processed before the drug court was created) —

• demographic characteristics
• substance abuse history and current levels of use
• family relationships and social functioning
• vocational status 
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• economic status
• academic achievement
• mental health history (including history of physical or sexual abuse)
• medical history (including HIV risk behaviors)
• criminal justice history
• attitudes toward treatment; motivation or readiness for treatment
• initial treatment and support service needs
• program interventions received (including length and type)
• participation in treatment (including motivation and actual attendance records for each

program component)
• date of program admission and discharge
• status at completion of drug court program (e.g., successful)
• criminal justice status at discharge from program (e.g., probation)
• service needs at discharge from program (e.g., job placement)
• discharge referrals initiated by the drug court

The program implementation and process data, described above, will help researchers to answer
the following descriptive evaluation questions:

• How does the drug court, with its requirement of a different allocation of resources than
traditional courtrooms, affect the rest of the court system?  Does the establishment of a
drug court increase or decrease the other court's dockets?  Are the resources and
caseloads of prisons, jails, probation and parole departments, and treatment and support
service providers affected as well?  Are more or fewer courtroom personnel required by
drug courts?  Do "burn-out" and accompanying high turnover rates appear to be a
significant issues for drug court personnel?

• What are the similarities and differences among offenders participating in the program? 
What are the profiles of participants who successfully complete the program? 

For existing programs•

• Is the drug court achieving its stated objectives with the resources currently available? 
Was the drug court implemented as originally intended?  Do major changes to the
program seem appropriate and well-justified?  Have barriers to program implementation
been overcome by particularly successful strategies?

• Are treatment drug courts equitable (e.g., is there more pressure placed on  defense
attorneys and defendants to accept plea offers than in other courts)?

Management Information Systems to Aid in the Collection of
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Evaluation Data

Applicants are strongly encouraged to design, implement, and maintain an automated data
collection system for use in collecting program implementation data, process information, and
baseline data that can be used to chart the progress and impact of the funded program.  The
application should detail the specific data elements to be contained in the automated data
collection system and outline the procedures that will be used to collect this information, including
specific budgetary information and personnel to be allocated for this task.  

Technical assistance concerning automated data collection systems may be requested through the
Drug Court Clearinghouse at American University.

National Impact Evaluation of Drug Court Grant Programs

This section describes current efforts to develop a national impact evaluation of drug courts that
will be conducted by the National Institute of Justice (NIJ).   Despite the quickly increasing
number of drug courts, few evaluations of  the effectiveness of these courts have been conducted. 
Additional evaluation is needed in order to validate the utility of drug courts within the overall
criminal justice system and to assess the effectiveness of various drug court strategies.  A separate
evaluation solicitation will be forthcoming from NIJ.

Applicants must demonstrate their willingness and ability to participate actively in federally
sponsored evaluations of their projects throughout the planning and implementation process. 
Participation would include providing evaluators with access to data and cooperating with a
national evaluation impact assessment that utilizes a randomized experimental design, a well-
controlled quasi-experimental design, or equivalent comparison group design.

The sections below will provide applicants with advance information regarding the type of
questions that may be asked and the information that would typically be collected during the
conduct of a national impact evaluation.

Drug court impact evaluations will assess whether programs reduce the recidivism rates of
program participants, maintain acceptable substance abuse treatment completion rates among
program participants, decrease alcohol and illicit drug use by program participants, and maintain a
cost-effective program in relation to the overall criminal justice system.  Data from impact
evaluations are typically used to justify continued financial support for the drug court program. 
An impact evaluation can also aid in determining the utility of attempting program replications in
other jurisdictions.  

In addition to the process data discussed earlier in this section, drug court programs should
anticipate providing the following types of information for an impact evaluation:
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• substance abuse treatment and support services completion rates
• counselor ratings of the extent of participant attendance and engagement in treatment

program components and of improvement over time in —
• life skills acquisition 
• psychological and emotional functioning (e.g., self esteem)
• cognitive functioning 
• educational and employment status

• incident or disciplinary reports during program involvement
• participant satisfaction with the treatment program
• reports of substance abuse (e.g., reports of admittance to emergency care facilities due to

substance abuse) 
• results of urinalysis (dates and type of drugs, if any, that were positive)
• probation/parole status, change in status
• date and type of each charge, arrest, technical violation, conviction, and incarceration

during program participation and during aftercare (including offense severity;
differentiation between new and old charges; as well as the conviction or sentence status
for each arrest) 

• positive social adjustment indicators (e.g., participation in team sports, volunteer work,
improved employment status)

• counselor ratings of the extent of participant attendance and engagement in aftercare
components and referral services following completion of the drug court program. 

Questions Answered Through Impact Evaluations

Collection of the additional information described above will allow researchers to answer many
questions concerning whether the program has resulted in positive changes.  A few examples
follow:

• Have offenders made progress toward program goals and objectives as measured by
criminal activity, continued or recurring substance abuse, participation in aftercare
services, and other indicators examined during follow-up?  How much progress have drug
court participants made in comparison with other groups (e.g., a baseline sample of the
pre-drug court defendant population or a nonparticipant population with similar
backgrounds to the drug court participants)?

• How do drug court participants and staff, as well as the surrounding community, perceive
the effectiveness of the drug court program?

• Are program costs justified by the outcome for participants?  Are costs comparable and
justifiable in relation to costs for the old system?  Are there cost savings to offset program
costs?



33



34

Appendix BAppendix B
Comprehensive Care ContinuumComprehensive Care Continuum





    3. This appendix was prepared by the Center for Substance Abuse Treatment, U.S. Department of Health and Human Services.
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Comprehensive Care Continuum 3

Overview

The model comprehensive treatment continuum is described below.  Most, if not all, of these
components are appropriate for members of every target population described in this
announcement.  However, not all services and/or interventions are needed by every individual in
treatment or recovery.  

This continuum is not specific to treatment philosophy, modality, or setting. It is a generic
framework within which potential applicants can conceptualize service arrays, service capabilities,
and appropriate managerial and administrative processes, including evaluation.  

Methods of implementing the components of this continuum, the staff who deliver each service,
the manner and setting in which different services are delivered, etc., should be decided based
upon:  1) the unique needs of the target population; 2) the extent to which there are addiction
treatment, health, human services, housing, and labor training alternatives elsewhere in the
jurisdiction of authority; and 3) the extent of available resources.  The array of services described
below need not be provided by a single treatment entity but can be provided by a consortium of
addiction treatment, health and human service providers, and criminal justice supervision agencies
linked via coordinated case-management.  

Program Management, Structure, and Staff

• A project coordinating committee consisting of agency heads of the key participating
agencies, the assigned Government Project Officer, the assigned consulting Criminal
Justice Coordinator, professionals and citizens who reside in the target jurisdiction served
by the program, whose primary role is to oversee, promote, advocate. 

• Clear program vision, philosophy, and mission statements, coupled with a strategic plan
for achieving identifiable objectives (e.g., increase to 80 percent the number of clients who
complete treatment; reduce re-arrest rates by 60 percent for all program participants who
complete treatment).

• Ability to conduct comprehensive assessments at intake, track client progress via
documented case-finding methods and evaluation tools, maintain process tracking
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capability, and conduct outcome evaluations (during and post-treatment) for all 
program participants.

• Multi disciplined staff capable of ensuring that programming is delivered in a clinically
appropriate and culturally competent manner.

• Staff training and cross training capability covering issues of pertinence to effective
treatment, including:  cross training of administrative, security, and treatment staff; gender
sensitivity (sexuality, abuse); age-specific interventions; cultural competency;
pharmacologic interventions; infectious disease transmission; dissemination of the latest
research findings; HIV/AIDS counseling (coping skills/risk reduction/partner notification);
dealing with psychopathology; and cognitive training for offenders.

   

Screening, Intake, and Monitoring

• Intake and assessment protocol which consists of a medical exam, alcohol and drug use
history, and psycho-social evaluation for all clients entering the program; where indicated,
a psychiatric assessment should be conducted; assessments must be appropriate for
evaluating all clients with respect to drug use, alcohol use, degree of psychopathology;
physical health; extent of cognitive or other impairments; employment history and
capability; social history and status (e.g. family of origin, socio-cultural background,
exposure to abuse or violence); educational status; and history of involvement in the
criminal or juvenile justice systems.

• Screening for infectious diseases, including HIV/AIDS (to include pre- and post-test
counseling), TB, sexually transmitted diseases, Hepatitis B, and others, as appropriate.

• Health education, including safe sex and risk reduction techniques to mitigate the spread
of the HIV and other sexually transmitted diseases.  

• Initial urine screening for the presence of prevalent drugs (licit or illicit) and a system of
randomized (at least weekly) monitored urine testing for all treated inmates.

• Referral of clients to treatment and recovery settings and modalities that are best suited to
meet their needs (client-treatment matching).

• Case management (timely treatment plan development, treatment record maintenance and
patient monitoring, integration of treatment services into supervised programming, and
continuation of recovery support services in community-based settings with continual case
supervision throughout).
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Timing and Duration of Treatment and Recovery Services

• Same day intake services; whenever possible, individuals requesting intervention should be
admitted to a treatment unit on the same day.

• Treatment and recovery services should be provided in the context of a sustained
continuum that begins during detention or incarceration and is continued in the community
of residence during parole and/or release from the facility.

Treatment and Recovery Services

• Special focus groups (peer-based and professionally monitored): general peer/support
groups; cognitive group therapy; counseling for HIV-positive clients; victims of sexual
abuse; etc. 

• Special treatment programming designed to address anger management, violence
prevention, victimization issues, and values formation.  

• Provision of preventive and primary medical care as required by the client mix, to include:
gynecologic/obstetric or reproductive health; pre- and postnatal care; pediatric care; etc.

• Psychiatric assessments, followed by provision of specialized therapy to address indicated
psychopathology, appropriate pharmacologic interventions, and monitoring, provided by
practitioners recognized by appropriate State/local authorities to provide these services
(e.g., appropriately credentialed psychiatrists, psychologists, psychiatric nurses).

• Psychological counseling (when indicated) provided by persons recognized by State/local
authorities as qualified to provide the indicated form of therapy.

  
• Strategies for involving family members/significant others in the treatment process and

provision of family/collateral counseling, as appropriate, provided by persons recognized
by State/local authorities to provide such counseling. 

• Use of peers as mentors and sponsors; strong linkages with self-help groups such as AA,
NA, CA, etc.

• Gender, age-specific, and culturally relevant strategies (e.g., staff recruitment and
retention, unique treatment setting attributes, appropriate literature and audio-visual
materials, social activities) designed to keep inmates actively engaged in the treatment
process.



39

• Parenting skills development for both fathers and mothers, including: infant and childhood
development courses to enhance parental functioning. 

• Nutritional and general health education provided by a qualified technician.

• Skill development components which emphasize daily life skills, how to make use of
available community resources, maintaining a drug and crime free lifestyle in a community
context, etc.

• Child care provision at the treatment facility (where appropriate for custodial parent
residents).

• Recreational and social activities.

• Transportation (on\offsite for specialized services, employment, as appropriate).

Community-based Continuum of Care

• Intensive supervision through probation/parole/community supervision/juvenile
supervision or other supervision agencies (e.g., Treatment Alternatives to Street Crime •
TASC).

• Sustained continuity of treatment, recovery and support services post-release, including:
frequent interaction with a mentor, primary counselor, or case manager, as appropriate;
more intensive interventions as needed (e.g., in the event of a traumatic event such as
death or divorce); participation in ongoing peer-based support programs; drug-free
cooperative living arrangements.

• Coordination of the treatment and recovery continuum with other germane services such
as vocational rehabilitation, education, legal aid, and transportation.
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Appendix C
Standard Application Form, Sample and Instructions
(SF 424)



2. DATE SUBMITTED

3. DATE RECEIVED BY STATE

4. DATE RECEIVED BY FEDERAL AGENCY

Applicant Identifier

State Application Identifier

Federal Identifier

OMB Approval No. 0348-0043

Preapplication
      Construction

       Non-Construction

1.  TYPE OF SUBMISSION:

       Application
     Construction

     Non-Construction

APPLICATION FOR
FEDERAL ASSISTANCE

5.  APPLICANT INFORMATION

Legal Name: Organizational Unit:

Address (give city, county, state, and zip code): Name and telephone number of the person to be contacted on matters involving
this application (give area code)

6.  EMPLOYER IDENTIFICATION NUMBER (EIN): 7.  TYPE OF APPLICANT: (enter appropriate letter in box)

9.  NAME OF FEDERAL AGENCY:

11.  DESCRIPTIVE TITLE OF APPLICANT’S PROJECT:

8.  TYPE OF APPLICATION:

New Continuation Revision

If Revision, enter appropriate letter(s) in box(es):

A.  Increase Award B.  Decrease Award C.  Increase Duration
D.  Decrease Duration Other (specify):

10.  CATALOG OF FEDERAL DOMESTIC
       ASSISTANCE NUMBER:

TITLE:

14.  CONGRESSIONAL DISTRICTS OF:

Start Date Ending Date a.  Applicant b.  Project

13.  PROPOSED PROJECT:

15.  ESTIMATED FUNDING: 16.  IS APPLICATION SUBJECT TO REVIEW BY STATE EXECUTIVE ORDER 12372 PROCESS?

12.  AREAS AFFECTED BY PROJECT (cities, counties, states, etc.):

a.  Federal

b.  Applicant

c.  State

d.  Local

e.  Other

f.  Program Income

g.  TOTAL

$ .00

$ .00

$ .00

$ .00

$ .00

$ .00

$ .00

17.  IS THE APPLICANT DELINQUENT ON ANY FEDERAL DEBT?

Yes         If “Yes,” attach an explanation. No

18.  TO THE BEST OF MY KNOWLEDGE AND BELIEF, ALL DATA IN THIS APPLICATION/PREAPPLICATION ARE TRUE AND CORRECT, THE DOCUMENT HAS BEEN DULY

AUTHORIZED BY THE GOVERNING BODY OF THE APPLICANT AND THE APPLICANT WILL COMPLY WITH THE ATTACHED ASSURANCES IF THE ASSISTANCE IS AWARDED

b.  Title c.  Telephone numbera.  Typed Name of Authorized Representative

d.  Signature of Authorized Representative e.  Date Signed

Standard Form 424    (REV 4-88)
Prescribed by OMB Circular A-102

…
…

…
…

…
…

…

A.  State H.  Independent School Dist.

B.  County I.  State Controlled Institution of Higher Learning

C.  Municipal J.  Private University

D.  Township K.  Indian Tribe

E.  Interstate L.  Individual

F.  Intermunicipal M.  Profit Organization

G.  Special District N.  Other (Specify):

…
…

…
…

…
…

Previous Editions Not Usable

a.   YES.  THIS PREAPPLICATION/APPLICATION WAS MADE AVAILABLE TO THE
                STATE EXECUTIVE ORDER 12372 PROCESS FOR REVIEW ON:

                DATE

b    NO. PROGRAM IS NOT COVERED BY E.O. 12372

OR PROGRAM HAS NOT BEEN SELECTED BY STATE FOR REVIEW
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INSTRUCTIONS FOR COMPLETION OF
THE APPLICATION FOR FEDERAL ASSISTANCE (SF 424)

The Application for Federal Assistance is a standard form used by most Federal agencies for application for
Federal assistance.  This form contains 18 different items, all of which are to be completed before your
application is reviewed.  The Office of Justice Programs (OJP) cannot accept the application without a
completed and signed SF 424.

Item 1 Type of Submission: If this proposal is not for construction or building purposes, check
the "Non-Construction" box in the application section.

Item 2 Date Submitted:  Indicate the date you sent the application to OJP.  The "Application
Identifier" is the number assigned by your jurisdiction, if any, to track applications.  If your
jurisdiction does not assign an identifier number, leave this space blank.

Item 3 Date Received by State:  Leave blank.  This block is completed by the State single point
of contact, if applicable.

Item 4 Date Received by Federal Agency:  This item will be completed by OJP.

Item 5 Applicant Information:   The "Legal Name" is the unit of government or the parent
organization.  For example, the primary or parent organization of a law enforcement
agency is the name of the city or township.  Thus the city or township should be entered
into the Legal Name box and the name of the law enforcement agency would be entered
into the Organizational Unit box.  One person should be designated as the Contact for the
proposed project, and that person's telephone number should also be included.  It is not
unusual for the name of the contact person to differ from the authorized representative of
your agency in Item 18 below.

Item 6 Employer Identification Number:  Each employer receives an employer identification
number from the Internal Revenue Service.  Generally, this number can be easily obtained
from your agency's accountant or comptroller.

Item 7 Type of Applicant:  Enter the appropriate letter in this space.  If the applicant is
representing a consortium of agencies, specify by checking Block N and entering
"consortium".

Item 8 Type of Application:  Check either "new" or "continuation".  Check new if this will be
your first award for this purpose described in the application, even if the applicant has
received prior awards for other purposes.  Check "continuation", if the project will continue
activities, including minor modifications, or implement the next phase of a project, that
was begun under a prior award number.

Item 9 Name of Federal Agency:  Type in the name of the awarding agency: Office of Justice
Programs, U.S. Department of Justice.   
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Item 10 Catalog of Federal Domestic Assistance (CFDA) Number:   For the Drug Court Grant
Program, the CFDA number is 16.585.

Item 11 Descriptive Title of Applicants Project:  Provide the following:
(1) title of the program as it appears in the solicitation or announcement.  In addition,
indicate the type of initiative:  Planning; Implementation II or IIA; Improvement and
Enhancement.
(2) applicant’s fiscal year, i.e. twelve month audit period, ex: 07/01/95 - 6/30/96.
(3) name of the cognizant federal agency, ex. U. S. Department of Education.  This is the
federal agency from which the applicant receives the most federal funding.

Item 12 Areas Affected by Project:  Identify the geographic area(s) encompassed by the project. 
Indicate "Statewide" or "National", if applicable.

Item 13 Proposed Project Dates:  Fill in the begin and end dates of the project.  These dates may
be adjusted by the awarding agency when the award is made.

Item 14 Congressional Districts:  Fill in the number of the Congressional Districts in which the
project will be located as well as the Congressional District(s) the project will serve. 
Indicate "Statewide" or "National", if applicable.

Item 15 Estimated Funding:  In line "a", type in the amount of Federal funds requested, not to
exceed the dollar amount allocated in the program announcement.  Federal funding cannot
consist of more than seventy-five percent (75%) of the total project costs (line “g”).   
Indicate any other resources that will available to the project and the source of those funds
on lines "b-f," as appropriate.  The applicant match must be at least twenty-five percent
(25%) of the total project costs (line “g”).

Item 16 State Executive Order 12372:  Some states (although, not all), require you to submit
your application to a State "Single Point of Contact" (SPOC) to coordinate applications for
Federal funds within the State. If your State requires a copy of your application, indicate
the date this was submitted.  If a copy is not required, indicate the reason.  A list of the
State Single Point of Contacts is available in Appendix H.  Applicants must contact their
State SPOC to determine if the program has been selected for review by the State. The
SPOC is not responsible for forwarding your application to the Federal awarding agency.

Item 17 Delinquent Federal Debt:  This question applies to the applicant organization. Categories
of debt include delinquent audit disallowances, loans, and taxes.

Item 18 Authorized Representative:  Type the name of the person legally authorized to enter into
agreements on behalf of your agency.  This signature on the original application must be
signed in blue ink and/or stamped  as "original" to help us distinguish the original from the
photocopies.
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Insert SAMPLE SF 424 Here
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Appendix D
Budget Detail Worksheet and Sample



A. Personnel—List each position by title and name of employee, if available.  Show the annual
salary rate and the percentage of time to be devoted to the project.  Compensation paid for employees
engaged in grant activities must be consistent with that paid for similar work within the applicant
organization.

Name/Position Salary Computation Cost

TOTAL  __________  

B. Fringe Benefits—Fringe benefits should be based on actual known costs or an established
formula.  Fringe benefits are for the personnel listed in budget category (A) and only for the
percentage of time devoted to the project.

Name/Position Benefits Computation Cost

OMB APPROVAL NO. 1121-0188 
EXPIRES 5-98

Budget Detail Worksheet

OJP FORM 7150/1 (5-95)



C. Travel—Itemize travel expenses of project personnel by purpose (e.g., staff to training, field
interviews, advisory group meeting, etc.).  Show the basis of computation (e.g., six people to 3-day
training at $X airfare, $X lodging, $X per diem).  In training projects, travel and meals for trainees
should be listed separately.  Show the number of trainees and the unit costs involved.  Identify the
destination of travel, if known.

Purpose of Travel Destination Item Computation Cost

TOTAL  __________

D. Equipment—List nonexpendable items that are to be purchased.  Nonexpendable equipment is
tangible property having a useful life of more than 2 years and an acquisition cost of $5,000 or more
per unit. Explain how the equipment is necessary for the success of the project. Attach a narrative
describing the procurement method to be used. Note: Expendable items should be included either in
the “Supplies” category or in the “Other” category.  Applicants should analyze the cost benefits of
purchasing versus leasing equipment, especially high-cost items and those subject to obsolescence due
to rapid technical advances.  Rented or leased equipment costs should be listed in the
“Consultants/Contracts” category.

Item Computation Cost

TOTAL  __________   



E. Supplies—List items by type (e.g., office supplies, postage, training materials, copying paper,
and expendable equipment items costing less that $5,000, such as books, hand-held tape recorders)
and show the basis for computation.  Generally, supplies include any materials that are expendable or
consumed during the course of the project.

Supply Items Computation Cost

TOTAL  __________   

F. Construction—As a rule, construction costs are not allowable.  In some cases, minor repairs or
renovations may be allowable.  Check with the program office before budgeting funds in this category.

Purpose Description of Work Cost

TOTAL  __________   



G. Consultants/Contracts

Consultant Fees:  For each consultant enter the name, if known; service to be provided; hourly or
daily fee (8-hour day); and estimated time on the project.  Consultant fees in excess of $250 per day
require additional justification.

Name of Consultant Service Provided Computation Cost

Subtotal __________   

Consultant Expenses: List all expenses to be paid from the grant to the individual consultants in
addition to their fees (e.g., travel, meals, lodging, etc.)

Item Location  Computation Cost

Subtotal __________   

Contracts: Provide a description of the product or service to be procured by contract and an estimate
of the cost.  Applicants are encouraged to promote free and open competition in awarding contracts. 
A separate justification must be provided for sole source contracts in excess of $100,000.

Item Cost

Subtotal __________   

TOTAL  __________   



H. Other Costs—List items by major type (e.g., rent, reproduction, telephone, janitorial or security
services, and investigative or confidential funds) and the basis of the computation.  For example,
provide the square footage and the cost per square foot for rent, or provide a monthly rental cost and
how many months to rent.

Description Computation Cost

TOTAL  __________   

I. Indirect Costs—Indirect costs are allowed only if the applicant has a federally approved indirect
cost rate.  A copy of the rate approval (a fully executed, negotiated agreement) must be attached.  If
the applicant does not have an approved rate, one can be requested by contacting the applicant’s
cognizant Federal agency, which will review all documentation and approve a rate for the applicant
organization, or if the applicant’s accounting system permits, costs may be allocated in the direct cost
categories.

Description Computation Cost

TOTAL  __________   
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J. Budget Summary—When you have completed the budget worksheet, transfer the totals for
each category to the spaces below.  Compute the total direct costs and the total project costs.  Indicate
the amount of Federal funds requested and the amount of non-Federal funds that will support the
project.

Budget Category      Amount

A.  Personnel _____________

B.  Fringe Benefits _____________

C.  Travel _____________

D.  Equipment _____________

E.  Supplies _____________

F.  Construction _____________

G.  Consultants/Contracts _____________

H.  Other _____________

      Total Direct Costs _____________

 I.  Indirect Costs _____________

                TOTAL PROJECT COSTS _____________

Federal Request            _______________

Non-Federal Amount    _______________



A. Personnel—List each position by title and name of employee, if available.  Show the annual
salary rate and the percentage of time to be devoted to the project.  Compensation paid for employees
engaged in grant activities must be consistent with that paid for similar work within the applicant
organization.

Name/Position Salary Computation Cost

John Smith, Investigator $ 50,000
2 Investigators ($50,000 × 2) 100,000
.5 Secretary ($30,000 × .5) 15,000

Cost of living increase ($2,000 × 3 × .5 yr) 3,000

Overtime per investigator ($37.50/hr × 100 hr × 3) 11,250

The three investigators will be assigned exclusively to homicide investigations.  A cost of living
adjustment is scheduled for all full-time personnel 6 months prior to the end of the grant.  Overtime
will be needed during some investigations.  A half-time secretary will prepare reports and provide
other support to the unit.

TOTAL     $179,250   

B. Fringe Benefits—Fringe benefits should be based on actual known costs or an established
formula.  Fringe benefits are for the personnel listed in budget category (A) and only for the
percentage of time devoted to the project.

Name/Position Benefits Computation Cost

Employer’s FICA, Retirement, ($179,250 × 11.5%) $20,614
 and Taxes
Uniform Allowance ($50/mo × 12 mo × 3 investigators) 1,800

All sworn personnel are provided with a uniform allowance of $50 per month.

TOTAL    $22,414  

✳❁❍❐●❅ OMB APPROVAL NO. 1121-0188

EXPIRES 5-98

Budget Detail Worksheet

OJP FORM 7150/1 (5-95)



C. Travel—Itemize travel expenses of project personnel by purpose (e.g., staff to training, field
interviews, advisory group meeting, etc.).  Show the basis of computation (e.g., six people to 3-day
training at $X airfare, $X lodging, $X per diem).  In training projects, travel and meals for trainees
should be listed separately.  Show the number of trainees and the unit costs involved.  Identify the
destination of travel, if known.

Purpose of Travel Destination Item Computation Cost

Training Boston Airfare ($150 × 2 people × 2 trips) $ 600
Hotel ($75/night × 2 nights × 2 people × 2 trips) 600
Meals ($35/day × 3 days × 2 people × 2 trips) 420

Investigations New York Airfare ($600 average × 7) 4,200
 City Hotel and ($100/day average × 7 × 3 days) 2,100

 Meals

Two of the investigators will attend training on forensic evidence gathering in Boston in October and
in January.  The investigators may take up to seven trips to New York City to follow up on
investigative leads.

TOTAL     $7,920  

D. Equipment—List nonexpendable items that are to be purchased.  Nonexpendable equipment is
tangible property having a useful life of more than 2 years and an acquisition cost of $5,000 or more
per unit. Explain how the equipment is necessary for the success of the project. Attach a narrative
describing the procurement method to be used.  Note: Expendable items should be included either in
the “Supplies” category or in the “Other” category.  Applicants should analyze the cost benefits of
purchasing versus leasing equipment, especially high-cost items and those subject to obsolescence due
to rapid technical advances.  Rented or leased equipment costs should be listed in the
“Consultants/Contracts” category.

Item Computation Cost

3 - 486 Computers w/CD-ROM ($2,000 × 3) $6,000
Video Camera 1,000

The computers will be used by the investigators to analyze case and intelligence information.  The
camera will be used for investigative and crime scene work.

TOTAL     $7,000   



E. Supplies—List items by type (e.g., office supplies, postage, training materials, copying paper,
and expendable equipment items costing less that $5,000, such as books, hand-held tape recorders)
and show the basis for computation.  Generally, supplies include any materials that are expendable or
consumed during the course of the project.

Supply Items Computation Cost

Office supplies ($50/mo × 12 mo) $ 600
Postage ($20/mo × 12 mo) 240
Training materials 1,000

Office supplies and postage are needed for general operation of the program.  Training materials will
be developed and used by the investigators to train patrol officers how to preserve crime scene
evidence.

TOTAL     $1,840  

F. Construction—As a rule, construction costs are not allowable.  In some cases, minor repairs or
renovations may be allowable.  Check with the program office before budgeting funds in this category.

Purpose Description of Work Cost

Renovation Add walls $5,000
Build work tables 3,000
Build evidence storage units 2,000

The renovations are needed to upgrade the forensics laboratory used to analyze evidence for homicide
cases.

TOTAL     $10,000  



G. Consultants/Contracts   

Consultant Fees:  For each consultant enter the name, if known; service to be provided; hourly or
daily fee (8-hour day); and estimated time on the project.  Consultant fees in excess of $250 per day
require additional justification.

Name of Consultant Service Provided Computation Cost

John Doe Forensic Specialist ($150/day × 30 days) $4,500

John Doe, Forensic Specialist, will be hired, as needed, to assist with the analysis of evidence in
homicide cases.

Subtotal   $4,500  

Consultant Expenses: List all expenses to be paid from the grant to the individual consultants in
addition to their fees (e.g., travel, meals, lodging, etc.)

Item Location  Computation Cost

Airfare Miami ($400 × 6 trips) $2,400
Hotel and Meals ($100/day × 30 days) 3,000

Joe Doe is expected to make up to six trips to Miami to consult on homicide cases.

Subtotal   $5,400  

Contracts: Provide a description of the product or service to be procured by contract and an estimate
of the cost.  Applicants are encouraged to promote free and open competition in awarding contracts. 
A separate justification must be provided for sole source contracts in excess of $100,000.

Item Cost

Intelligence System Development $102,000

The State University will design an intelligence system to be used in homicide investigations.  A sole
source justification is attached.

Subtotal   $102,000  

TOTAL     $111,900  



H. Other Costs—List items by major type (e.g., rent, reproduction, telephone, janitorial or security
services, and investigative or confidential funds) and the basis of the computation.  For example,
provide the square footage and the cost per square foot for rent, or provide a monthly rental cost and
how many months to rent.

Description Computation Cost

Rent (700 sq. ft. × $15/sq. ft.) $10,500
 OR
Rent ($875 mo. × 12 mo.)

The rent will pay for space for the new homicide unit.  No space is currently available in city-owned
buildings.

TOTAL    $10,500  

I. Indirect Costs—Indirect costs are allowed only if the applicant has a federally approved indirect
cost rate.  A copy of the rate approval (a fully executed, negotiated agreement) must be attached.  If
the applicant does not have an approved rate, one can be requested by contacting the applicant’s
cognizant Federal agency, which will review all documentation and approve a rate for the applicant
organization, or if the applicant’s accounting system permits, costs may be allocated in the direct cost
categories.

Description Computation Cost

10% of personnel and fringe  ($201,666 × 10%) $20,166
 benefits

The indirect cost rate was approved by the Department of Transportation, the applicant’s cognizant
Federal agency, on January 1, 1994.  ( A copy of the fully executed, negotiated agreement is attached.)

TOTAL    $20,166  



J. Budget Summary—When you have completed the budget worksheet, transfer the totals for
each category to the spaces below.  Compute the total direct costs and the total project costs.  Indicate
the amount of Federal funds requested and the amount of non-Federal funds that will support the
project.

Budget Category      Amount

A.  Personnel $179,250

B.  Fringe Benefits    22,414

C.  Travel      7,920

D.  Equipment      7,000

E.  Supplies      1,840

F.  Construction   10,000

G.  Consultants/Contracts  111,900

H.  Other   10,500

      Total Direct Costs  350,824

 I.  Indirect Costs   20,166

                TOTAL PROJECT COSTS $370,990

Federal Request                   $300,000        

Non-Federal Amount            $70,990         
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Budget Detail Worksheet

Note:
Please break down each of the categories (A-I ) into Federal and local share. 

For example: Total: Federal: Local:

A. Personnel $10,000 $7,500 $2,500
B. Fringe $2,500 $0 $2,500
C. Travel $10,000 $10,000 $0
D. Equipment $0 $0 $0
E. Supplies $5,000 $0 $5,000
F. Construction $0 $0 $0
G. Consultants $20,000 $20,000 $0
H. Other $0 $0 $0

Total direct costs: $48,000 $37,500 $10,000
I. Indirect Costs $2,500 $0 $2,500

TOTAL PROJECT COSTS $50,000 $37,500 $12,500

Federal Request: $37,500
Non-Federal Amount: $12,500

The “Total” amount column should detail total project costs for the Drug Court Program.  The “Federal”
amount column should detail the applicant’s federal request which can be no more than 75 percent of the total
project costs.  The “Local” amount column should detail the applicant’s match which must be at least 25
percent of the total project’s costs.
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Appendix E
Assurances Required of all Federal Grant Recipients



OJP Form 4000/3 (Rev. 1-93) PREVIOUS EDITIONS ARE OBSOLETE

ATTACHMENT TO SF-424 OMB
APPROVAL NO. 1121-0140 

ASSURANCES
The applicant hereby assures and certifies compliance with all Federal statutes, regulations, policies, guidelines and requirements, including OMB Circulars No. A-21, A-110,
A-122, A-128, A-87; E.O. 12372 and Uniform Administrative Requirements for Grants and Cooperative Agreements - 28 CFR, Part 66, Common Rule, that govern the
application, acceptance and use of Federal funds for this federally-assisted project.  Also the applicant assures and certifies that:

1. It possesses legal authority to apply for the grant; that a resolution, motion 10. It will assist the Federal grantor agency in its compliance with Section 106
or similar action has been duly adopted or passed as an official act of the of the National Historic Preservation Act of 1966 as amended (16 USC
applicant’s governing body, authorizing the filing of the application, 470), Executive Order 11593, and the Archeological and Historical
including all understandings and assurances contained therein, and directing Preservation Act of 1966 (16 USC 569a-1 et seq.) by (a) consulting with the
and authorizing the person identified as the official representative of the State Historic Preservation Officer on the conduct of investigations, as
applicant to act in connection with the application and to provide such necessary, to identify properties listed in or eligible for inclusion in the
additional information as may be required. National Register of Historic Places that are subject to adverse effects (see

2. It will comply with requirements of the provisions of the Uniform Relocation of the existence of any such properties, and by (b) complying with all
Assistance and Real Property Acquisitions Act of 1970 P.L. 91-646) which requirements established by the Federal grantor agency to avoid or mitigate
provides for fair and equitable treatment of persons displaced as a result of adverse effects upon such properties.
Federal and federally-assisted programs.

3. It will comply with provisions of Federal law which limit certain political contractors, with the applicable provisions of Title I of the Omnibus Crime
actives of employees of a State or local unit of government whose principal Control and Safe Streets Act of 1968, as amended, the Juvenile Justice and
employment is in connection with an activity financed in whole or in part by Delinquency Prevention Act, or the Victims of Crime Act,, as appropriate;
Federal grants. (5 USC 1501,et seq.) the provisions of the current edition of the Office of Justice Programs

4. It will comply with the minimum wage and maximum hours provisions of applicable Federal laws, orders, circulars, or regulations.
the Federal Fair Labor Standards Act, if applicable.

5. It will establish safeguards to prohibit employees from using their positions cooperative agreements including Part 18, Administrative Review
for a purpose that is or gives the appearance of being motivated by a desire Procedure, Part 20, Criminal Justice Information Systems; Part 22,
for private gain for themselves or others, particularly those with whom they Confidentiality of Identifiable Research and Statistical Information; Part 23,
have family, business, or other ties. Criminal Intelligence Systems Operating Policies; Part 30,

6. It will give the sponsoring agency or the Comptroller General, through any Part 42, Nondiscrimination/Equal Employment Opportunity Policies and
authorized representative, access to and the right to examine all records, Procedures; Part 61, Procedures for Implementing the National
books, papers, or documents related to the grant. Environmental Policy Act; Part 63, Floodplain Management and Wetland

7. It will comply with all requirements imposed by the Federal sponsoring assistance programs.
agency concerning special requirements of law, program requirements, and
other administrative requirements. 13. It will comply, and all its contractors will comply, with the non-

8. It will insure that the facilities under its ownership, lease or supervision Act of 1968, as amended, 42 USC 3789(d), or Victims of Crime Act (as
which shall be utilized in the accomplishment of the project are not listed on appropriate); Title VI of the Civil Rights Act of 1964, as amended; Section
the Environmental Protection Agency’s (EPA) list of Violating Facilities and 504 of the Rehabilitation Act of 1973, as amended; Subtitle A, Title II of the
that it will notify the Federal grantor agency of the receipt of any Americans with Disabilities Act (ADA) (1990); Title IX of the Education
communication from the Director of the EPA Office of Federal Activities Amendments of 1972; the Age Discrimination Act of 1975; Department of
indicating that a facility to be used in the project is under consideration for Justice Non-Discrimination Regulations, 28 CFR Part 42, Subparts C, D, E,
listing by the EPA. and G; and Department of Justice regulations on disability discrimination,

9. It will comply with the flood insurance purchase requirements of Section 102
(a) of the Flood Disaster Protection Act of 1973, Public Law 93-234, 87 14. In the event a Federal or State court or Federal or State administrative
Stat. 975, approved December 31, 1976, Section 102 (a) requires, on and agency makes a finding of discrimination after a due process hearing on the
after March 2, 1975, the purchase of flood insurance in communities where grounds of race, color, religion, national origin, sex, or disability against a
such insurance is available as a condition for the receipt of any Federal recipient of funds, the recipient will forward a copy of the finding to the
financial assistance for construction or acquisition purposes for use in any Office for Civil Rights, Office of Justice Programs.
area that has been identified by the Secretary of the Department of Housing
and Urban Development as an area having special flood hazards.  The phrase 15. It will provide an Equal Employment Opportunity Program if required to
“Federal financial assistance” includes any form of loan, grant, guaranty, maintain one -- the application is for $500,000 or more.
insurance payment, rebate, subsidy, disaster assistance loan or grant, or any
other form of direct or indirect Federal assistance. 16. It will comply with the provisions of the Coastal Barrier Resources Act (P.L.

36 CFR Part 800.8) by the activity, and notifying the Federal grantor agency

11. It will comply, and assure the compliance of all its subgrantees and

Financial and Administrative Guide for Grants, M7100.1; and all other

12. It will comply with the provisions of 28 CFR applicable to grants and

Intergovernmental Review of Department of Justice Programs and Activities;

Protection Procedures, and Federal laws or regulations applicable to Federal

discrimination requirements of the Omnibus Crime Control and Safe Streets

28 CFR Part 35 and Part 39.

97-348) dated October 19, 1982 (16 USC 3501 et seq.) which prohibits the
expenditure of most new Federal funds within the units of the Coastal Barrier
Resources System.

                                                                                                                                                                                                                                 

Signature Date
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Special Requirements of Law Referred to in Number 7 of Standard
Assurances, OJP Form 4000/3 Attachment to SF-424

The applicant hereby assures and certifies compliance with the following statutory provisions of the Drug
Court Grant Program authorized by Title V of the Violent Crime Control and Law Enforcement Act of 1994
(Crime Act), Public Law 103-322.

1. Assurance that all treatment programs and providers utilized in the drug court program are licensed,
certified, or accredited by appropriate State government or professional agency.

2. Assurance that violent offenders, as defined by Section 2203 of the Crime Act, will be excluded from
drug court programs receiving funds under this program.

3. Assurance that the grantee will actively participate in the national evaluation of the programs funded
under this initiative.

4. Assurance of the intention and capability of the jurisdiction to continue the program after the
conclusion of Federal funding.

5. Demonstration of a willingness and ability to participate in two technical assistance workshops for
implementation grants and in other training programs sponsored by the Office of Justice Programs.

6. Funds received under this program will be used to supplement, no supplant, other Federal, State, and
local funds.
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Appendix F 
Certifications Regarding Lobbying; Debarment,
Suspension, and Other Responsibility Matters; and
Drug-Free Workplace Requirements



Applicants should refer to the regulations cited below to determine the certification to which they are required to
attest. Applicants should also review the instructions for cer tification included in the regulations before completing this
form. Signature of this form provides for compliance with certification requirements under 28 CFR Part 69, “New
Restrictions on Lobbying” and 28 CFR Part 67, “Government-wide Debarment and Suspension (Nonprocurement) and
Government-wide Requirements for Drug-Free Workplace (Grants).” The cer tifications shall be treated as a material
representation of fact upon which reliance will be placed when the Department of Justice determines to award the
covered transaction, grant, or cooperative agreement.

U.S. DEPARTMENT OF JUSTICE
OFFICE OF JUSTICE PROGRAMS
OFFICE OF THE COMPTROLLER

CERTIFICATIONS REGARDING LOBBYING; DEBARMENT, SUSPENSION AND
OTHER RESPONSIBILITY MATTERS; AND DRUG-FREE WORKPLACE REQUIREMENTS

OJP FORM 4061/6 (3-91) REPLACES OJP FORMS 4061/2, 4061/3 AND 4061/4 WHICH ARE OBSOLETE.

D
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ARTMENT OF JUSTIC
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3. DRUG-FREE WORKPLACE
(GRANTEES OTHER THAN INDIVIDUALS)

As required by the Drug-Free Workplace Act of 1988, and
implemented at 28 CFR Part 67, Subpart F, for grantees, as
defined at 28 CFR Part 67 Sections 67.615 and 67.620—

A. The applicant certifies that it will or will continue to provide
a drug-free workplace by:

(a) Publishing a statement notifying employees that the
unlawful manufacture, distribution, dispensing, possession, or
use of a controlled substance is prohibited in the grantee’s
workplace and specifying the actions that will be taken against
employees for violation of such prohibition;

(b) Establishing an on-going drug-free awareness program to
inform employees about—

(1) The dangers of drug abuse in the workplace;

(2) The grantee’s policy of maintaining a drug-free workplace;

(3) Any available drug counseling, rehabilitation, and employee
assistance programs; and

(4) The penalties that may be imposed upon employees for
drug abuse violations occurring in the workplace;

(c) Making it a requirement that each employee to be engaged
in the performance of the grant be given a copy of the state-
ment required by paragraph (a);

(d) Notifying the employee in the statement required by
paragraph (a) that, as a condition of employment under the
grant, the employee will—

1.  LOBBYING

As required by Section 1352, Title 31 of the U.S. Code, and
implemented at 28 CFR Part 69, for persons entering into a
grant or cooperative agreement over $100,000, as defined at
28 CFR Part 69, the applicant certifies that:

(a) No Federal appropriated funds have been paid or will be
paid, by or on behalf of the undersigned, to any person for in-
fluencing or attempting to influence an officer or employee of
any agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in con-
nection with the making of any Federal grant, the entering into
of any cooperative agreement, and the extension, continuation,
renewal, amendment, or modification of any Federal grant or
cooperative agreement;

(b) If any funds other than Federal appropriated funds have
been paid or will be paid to any person for influencing or at-
tempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or
an employee of a Member of Congress in connection with this
Federal grant or cooperative agreement, the undersigned shall
complete and submit Standard Form - LLL, “Disclosure of
Lobbying Activities,” in accordance with its instructions;

(c) The undersigned shall require that the language of this cer-
tification be included in the award documents for all subawards
at all tiers (including subgrants, contracts under grants and
cooperative agreements, and subcontracts) and that all sub-
recipients shall certify and disclose accordingly.

2. DEBARMENT, SUSPENSION, AND OTHER
RESPONSIBILITY MATTERS
(DIRECT RECIPIENT)

As required by Executive Order 12549, Debarment and
Suspension, and implemented at 28 CFR Part 67, for prospec-
tive participants in primary covered transactions, as defined at
28 CFR Part 67, Section 67.510—

A. The applicant certifies that it and its principals:

(a) Are not presently debarred, suspended, proposed for debar-
ment, declared ineligible, sentenced to a denial of Federal
benefits by a State or Federal court, or voluntarily excluded
from covered transactions by any Federal department
or agency;

(b) Have not within a three-year period preceding this applica-
tion been convicted of or had a civil judgment rendered against
them for commission of fraud or a criminal offense in connec-
tion with obtaining, attempting to obtain, or performing a

public (Federal, State, or local) transaction or contract under a
public transaction; violation of Federal or State antitrust
statutes or commission of embezzlement, theft, forgery,
bribery, falsification or destruction of records, making false
statements, or receiving stolen property;

(c) Are not presently indicted for or otherwise criminally or
civilly charged by a governmental entity (Federal, State, or
local) with commission of any of the offenses enumerated in
paragraph (1)(b) of this certification; and

(d) Have not within a three-year period preceding this applica-
tion had one or more public transactions (Federal, State, or
local) terminated for cause or default; and

B. Where the applicant is unable to certify to any of the
statements in this certification, he or she shall attach an
explanation to this application.



(1) Abide by the terms of the statement; and

(2) Notify the employer in writing of his or her conviction for a
violation of a criminal drug statute occurring in the workplace
no later than five calendar days after such conviction;

(e) Notifying the agency, in writing, within 10 calendar days
after receiving notice under subparagraph (d)(2) from an
employee or otherwise receiving actual notice of such convic-
tion. Employers of convicted employees must provide notice,
including position title, to: Department of Justice, Office of
Justice Programs, ATTN: Control Desk, 633 Indiana Avenue,
N.W., Washington, D.C. 20531. Notice shall include the iden-
tification number(s) of each affected grant;

(f) Taking one of the following actions, within 30 calendar
days of receiving notice under subparagraph (d)(2), with
respect to any employee who is so convicted—

(1) Taking appropriate personnel action against such an
employee, up to and including termination, consistent with the
requirements of the Rehabilitation Act of 1973, as amended; or

(2) Requiring such employee to participate satisfactorily in a
drug abuse assistance or rehabilitation program approved for
such purposes by a Federal, State, or local health, law enforce-
ment, or other appropriate agency;

(g) Making a good faith effort to continue to maintain a drug-
free workplace through implementation of paragraphs (a), (b),
(c), (d), (e), and (f).

B. The grantee may insert in the space provided below the
site(s) for the performance of work done in connection with
the specific grant:

Place of Performance (Street address, city, county, state, zip
code)

Check       if there are workplaces on file that are not indentified
here.

Section 67, 630 of the regulations provides that a grantee that
is a State may elect to make one certification in each Federal
fiscal year. A copy of which should be included with each ap-
plication for Department of Justice funding. States and State
agencies may elect to use OJP Form 4061/7.

Check      if the State has elected to complete OJP Form
4061/7.

DRUG-FREE WORKPLACE
(GRANTEES WHO ARE INDIVIDUALS)

As required by the Drug-Free Workplace Act of 1988, and
implemented at 28 CFR Part 67, Subpart F, for grantees, as
defined at 28 CFR Part 67; Sections 67.615 and 67.620—

A. As a condition of the grant, I certify that I will not engage
in the unlawful manufacture, distribution, dispensing, posses-
sion, or use of a controlled substance in conducting any
activity with the grant; and

B. If convicted of a criminal drug offense resulting from a
violation occurring during the conduct of any grant activity, I
will report the conviction, in writing, within 10 calendar days
of the conviction, to: Department of Justice, Office of Justice
Programs, ATTN: Control Desk, 633 Indiana Avenue, N.W.,
Washington, D.C. 20531.

As the duly authorized representative of the applicant, I hereby certify that the applicant will comply with the above certifications.

1. Grantee Name and Address:

2. Application Number and/or Project Name             3. Grantee IRS/Vendor Number

4. Typed Name and Title of Authorized Representative

5. Signature             6. Date
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State Single Points of Contact
Intergovernmental Review Process

Executive Order 12372 requires applicants from state and local units of government or other organizations
providing service within a State to submit a copy of the application to the State Single Point of Contact
(SPOC), if one exists and if this program has been selected for review by the State.  You must contact your
State SPOC to find out if this program has been selected for review by your State.

The Catalog of Federal Domestic Assistance reference for this program is number 16.586.

A current list of State SPOC's is set forth below.*

ARIZONA DELAWARE GEORGIA

Janice Dunn Francine Booth Charles H. Badger
Arizona State Clearinghouse State Single Point of Contact Administrator
Fourteenth Floor Executive Department Georgia State Clearinghouse
3800 N. Central Avenue Thomas Collins Building Room 401J
Phoenix, Arizona  85012 Dover, Delaware  19903 254 Washington Street, SW.

Telephone:(602) 280-1315 Telephone:(302) 739-3326
FAX: (602) 280-1305 FAX: (302) 739-5661 Telephone:(404) 656-3855 or

ARKANSAS DISTRICT OF COLUMBIA

Mr. Tracy L. Copeland Charles Nichols
Manager, State Clearinghouse State Single Point of Contact
Office of Intergovernmental Services Office of Grants Mgmt. & Dev. Steve Klokkenga
Department of Finance and Suite 500 State Single Point of Contact
 Administration 717 14th Street, NW. Office of the Governor
Room 412 Washington, DC  20005 107 Stratton Building
1515 W. 7th St. Springfield, Illinois 62706
Little Rock, Arkansas  72203 Telephone:(202) 727-6551

Telephone:(501) 682-1074 FAX: (217) 782-6620
FAX: (501) 682-5206

CALIFORNIA

Bette North Intergovernmental Affairs Policy State Budget Agency
Office of Criminal Justice Planning  Unit 212 State House
Suite 300 Executive Office of the Governor Indianapolis, Indiana  46204
1130 K Street Room 1603
Sacramento, California  95814 The Capitol Telephone:(317) 232-2972

Telephone:(916) 324-9154
FAX: (916) 324-9167 Telephone:(904) 488-8114

FAX: (202) 727-1617 Telephone:(217) 782-1671

FLORIDA

Suzanne Traub-Metlay
Florida State Clearinghouse Frances E. Williams

Tallahassee, Florida  32399-0001 FAX: (317) 233-3323

FAX: (904) 488-9005

Atlanta, Georgia 30334

(404) 656-3829
FAX: (404) 656-7938

ILLINOIS

INDIANA

  In accordance with Executive Order #12372, "Intergovernmental Review of Federal Programs," this listing represents the designated State Single*

Points of Contact.  The Office of Management and Budget point of contact for updating this listing is:  Donna Rivelli (202) 395-5090.  The States not
listed no longer participate in the process.  These include:  Alabama, Alaska, Colorado, Connecticut, Hawaii, Idaho, Kansas, Louisiana, Minnesota,
Montana, Nebraska, Oklahoma, Oregon, Pennsylvania, South Dakota, Virginia, and Washington.  This list is based on the most current information
provided by the States.  Information on any changes or apparent errors should be provided to the Office of Management and Budget and the State in
question.  Changes to the list will only be made upon formal  notification by the State.  Also, this listing is published biannually in the Catalogue of
Federal Assistance.
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IOWA MICHIGAN NEW JERSEY

Steven R. McCann Richard S. Pastula Gregory W. Adkins
Division for Community Assistance Director Director
Iowa Department of Economic Office of Federal Grants Division of Community Resources
 Development Michigan Department of Commerce New Jersey Department of Community
200 East Grant Avenue P.O. Box 30225  Affairs
Des Moines, Iowa  50309 Lansing, Michigan 48909

Telephone: (515) 242-4719 Telephone: (517) 373-7356 about intergovernmental
FAX: (515) 242-4859 FAX: (517) 373-6683 review to:

KENTUCKY

Ronald W. Cook Room 609
Office of the Governor Cathy Malette CN 814
Department of Local Government Clearinghouse Officer Trenton, New Jersey  08625-0814
1024 Capitol Center Drive Office of Federal Grant Management
Frankfort, Kentucky  40601-8204  and Reporting Telephone: (609) 292-9025

Telephone: (502) 573-2382  Administration
FAX: (502) 583-2512 301 West Pearl Street

MAINE

Joyce Benson FAX: (601) 949-2125 State Budget Division
State Planning Office Room 190 Bataan Memorial Building
State House Station #38 Santa Fe, New Mexico  87503
Augusta, Maine  04333

Telephone: (207) 287-3261 Federal Assistance Clearinghouse
FAX: (207) 287-6489 Office of Administration

MARYLAND

Roland E. English III State Capitol
Chief, State Clearinghouse for Telephone: (314) 751-4834 Albany, New York  12224
 Intergovernmental Assistance FAX: (314) 751-7819
Maryland Office of Planning Telephone: (518) 474-1605
Room 1104
301 W. Preston Street
Baltimore, Maryland  21201-2365 Department of Administration

Telephone: (410) 225-4490 Capitol Complex N.C. State Clearinghouse
FAX: (410) 225-4480 Carson City, Nevada  89710 Office of the Secretary of Admin.

MASSACHUSETTS

Karen Arone Telephone: (919) 733-7232
State Clearinghouse FAX: (919) 733-9571
Executive Office of Communities
 and Development Jeffrey H. Taylor
Room 1803 Director, New Hampshire Office of
100 Cambridge Street  State Planning North Dakota Single Point of Contact
Boston, Massachusetts  02202 Attn:  Intergovernmental Review Office of Intergovernmental Assistance

Telephone: (617) 727-7001 James E. Bieber Bismarck, North Dakota 58505-0170
  ext. 443 2 ½ Beacon Street

FAX: (617) 727-4259 Concord, New Hampshire  03301 Telephone: (701) 224-2094

MISSISSIPPI

Department of Finance and FAX: (609) 984-0386

Jackson, Mississippi  39202

Telephone:(601) 949-2174 Deputy Director

MISSOURI

Lois Pohl Telephone: (505) 827-3640

P.O. Box 908
Room 760, Truman Building New York State Clearinghouse
Jefferson City, Missouri  65102 Division of the Budget

NEVADA

State Clearinghouse Chrys Baggett, Director

Telephone: (702) 687-4065 Raleigh, North Carolina  27603-8003
FAX: (702) 687-3983

NEW HAMPSHIRE

 Process 600 East Boulevard Avenue

Telephone: (603) 271-2155
FAX: (603) 271-1728

Please direct all correspondence and questions

Andrew J. Jaskolka
State Review Process
Division of Community Resources

NEW MEXICO

George Elliott

NEW YORK

NORTH CAROLINA

116 West Jones Street

NORTH DAKOTA

FAX: (701) 224-2308
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OHIO

Larry Weaver Bureau of Budget and Management &
State Single Point of Contact  Research
State Clearinghouse Office of the Governor
Office of Budget and Management Carolyn Wright P.O. Box 2950
34th Floor Utah State Clearinghouse Agana, Guam  96910
30 East Broad Street Office of Planning and Budget
Columbus, Ohio  43266-0411 Room 116 State Capitol Telephone: 011-671-472-2285

Please direct correspondence and questions
about intergovernmental review to: Telephone: (801) 538-1535
Linda Wise FAX: (801) 538-1547
Telephone: (614) 466-0698 Norma Burgos/Jose E. Caro
FAX: (614) 466-5400 Chairwoman/Director

RHODE ISLAND

Daniel W. Varin Pavilion Office Building P.O. Box 41119
Associate Director 109 State Street San Juan, Puerto Rico  00940-1119
Department of Administration Montpelier, Vermont  05609
Division of Planning Telephone: (809) 727-4444
4th Floor Telephone: (802) 828-3326 (809) 723-6190
One Capitol Hill FAX: (802) 828-3339 FAX: (809) 724-3270
Providence, Rhode Island  02908-5870 (809) 724-3103

Please direct correspondence and questions to:
Review Coordinator Fred Cutlip
Office of Strategic Planning Director State Single Point of Contact
Telephone: (401) 277-2656 Community Development Division Planning and Budget Office
FAX: (401) 277-2083 W. Virginia Development Office Office of the Governor

SOUTH CAROLINA

Omeagia Burgess
State Single Point of Contact Telephone: (304) 558-4010
Grant Services FAX: (304) 558-3248 Jose George
Office of the Governor Director, Office of Management and
Room 477  Budget
1205 Pendleton Street Second Floor
Columbia, South Carolina 29201 Martha Kerner #41 Norregade Emancipation Garden

Telephone: (803) 734-0494 Wisconsin Department of Saint Thomas, Virgin Islands  00802
FAX: (803) 734-0385  Administration

TENNESSEE

Charles Brown Madison, Wisconsin  53707
State Single Point of Contact Linda Clarke
State Planning Office Telephone: (608) 266-2125
Suite 309 FAX: (608) 267-6931 Telephone: (809) 774-0750
500 Charlotte Avenue FAX: (809) 776-0069
John Sevier Building
Nashville, Tennessee  37243-0001

Telephone: (615) 741-1676 State Single Point of Contact

TEXAS

Tom Adams
Director Telephone: (307) 777-7574
Intergovernmental Coordination FAX: (307) 638-8967
P.O. Box 13005
Austin, Texas 78711

Telephone: (512) 463-1771 Giovanni T. Sgambelluri
FAX: (512) 463-1984 Director

UTAH

Salt Lake City, Utah  84114 FAX: 011-671-472-2825

VERMONT

Nancy McAvoy Federal Proposals Review Office
State Single Point of Contact Minillas Government Center

WEST VIRGINIA

Room 553 Saipan, CM
Building #6 Northern Mariana Islands  96950
Charleston, West Virginia  25305

WISCONSIN

Section Chief, State/Federal Relations  Station

6th Floor Please direct all questions and
101 East Wilson Street correspondence about inter-
P.O. Box 7868 governmental review to:

WYOMING

Sheryl Jeffries

4th Floor, East Wing
Herschler Building
Cheyenne, Wyoming  82002

United States Territories

GUAM

PUERTO RICO

Puerto Rico Planning Board

NORTHERN MARIANA ISLANDS

VIRGIN ISLANDS
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State Agency Contacts for Alcohol and Drug Abuse
 
ALABAMA CONNECTICUT Bureau of Substance Abuse
O'Neill Pollingue, Director Jose Aortas, Acting Director Division of Family and Community
Division of Substance Abuse Services CT Department of Public Health and   Services
AL Department of Mental Health and   Addiction Services ID Department of Health and Welfare
  Mental Retardation 999 Asylum Ave. 450 West State Street, 3rd Floor
200 Interstate Park Drive Hartford, CT  06106 P.O. Box 83720
P.O. Box 3710 203-566-6412 Boise, ID  83702-0036
Montgomery, AL  36193 FAX 203-566-6416 208-334-5935
205-270-4650 FAX 208-334-6699
FAX 205-240-3195 DELAWARE

ALASKA DE Division of Alcoholism, Drug Abuse Barbara Cimaglio, Director
Loren A. Jones, Director and Mental Health IL Department of Alcoholism and 
Division of Alcoholism and Drug Abuse 1901 North Dupont Highway   Substance Abuse
AK Department of Health and Social Newcastle, DE  19720 100 West Randolph, Suite 5-600
  Services 302-577-4461 James R. Thompson Center
P.O. Box 110607 FAX 302-577-4486                                     Chicago, IL  60601
Juneau, AK  99811-0607    312-814-2291
907-465-2071 DISTRICT OF COLUMBIA FAX 312-814-2419
FAX 907-465-2185 Maude R. Hot, Administrator

ARIZONA   Administration Patrick Sullivan, Ph.D, Director
Terri Goens, Program Manager 1300 First Street, NE, Suite 300 Division of Mental Health
Office of Substance Abuse Washington, DC  20002 Family and Social Services   
Division of Behavioral Health Services 202-727-9393 Administration
AZ Department of Health Services FAX 202-535-2028 W-353, 402 W Washington Street
2122 East Highland Indianapolis, IN  46204-2739
Phoenix, AZ 85016 FLORIDA 317-232-7816
602-381-8996 John Bryant, Acting Deputy Assistant FAX 317-233-3472
FAX 602-553-9143 Secretary

ARKANSAS   Health Janet Zwick, Director
Joe M. Hill, Director FL Department of Health and Division of Substance Abuse and Health 
Department of Health   Rehabilitation Services   Promotion
AR Bureau of Alcohol and Abuse Bldg. B, Room 183 IA Department of Public Health
  Prevention 1317 Winewood Blvd. Lucas State Office Building, 3rd Floor
Freeway Medical Center Tallahassee, FL  32399-0700 Des Moines, IA  50319
5800 West 10th Street, Suite 907 904-488-8304 515-281-4417
Little Rock, AR 72204 FAX 904-487-2239 FAX 515-281-4958
501-280-4500
FAX 501-280-4519 GEORGIA KANSAS

CALIFORNIA Mental Health, Mental Retardation, and KS Alcohol and Drug Abuse Services
Andrew M. Mecca, Dr. P.H.,   Substance Abuse Services 300 SW Oakley, Biddle Building
Governor's Policy Council on Drug and 2 Peachtree Street, NE, 4th Fl. Topeka, KS  66606-1861
  Alcohol Abuse Atlanta, GA  30303 913-296-3925
1700 K Street, Th Floor 404-657-6400 FAX 913-296-0494
Executive Office FAX 404-657-6424
Sacramento, CA  95814-4037
916-445-1943 HAWAII
FAX 916-323-5873 Elaine Wilson, Division Chief

COLORADO HI Department of Health
Robert Ackerman, Director P.O. Box 3378
Alcohol and Drug Abuse Division Honolulu, HI  96801
CO Department of Health 808-586-3962
4300 Cherry Creek Drive, South FAX 808-586-4016 
Denver, CO  80222-1530
303-692-2930 IDAHO
FAX 303-753-9775 Tina Klamt, M.A., Chief

Thomas M. Fritz, Director ILLINOIS

DC Alcohol and Drug Abuse Services INDIANA

Alcohol, Drug Abuse and Mental IOWA

Thomas W. Hester, M.D., Director Andrew O'Donovan, Commissioner

Alcohol and Drug Abuse Division
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KENTUCKY FAX 612-296-6244 NEW JERSEY
Michael Townsend, Director John W. Farrell, Deputy Director
Division of Substance Abuse MISSISSIPPI Division of Alcoholism, Drug Abuse and
KY Department of Mental Health and Herbert Loving, Director Addiction Services
  Mental Retardation Services Division of Alcohol & Drug Abuse NJ Department of Mental Health
275 East Main Street MS Department of Mental Health CN 362
Frankfort, KY  40621 Robert E. Lee State Office Building Trenton, NJ  08625-0362
502-564-2880 11th Floor 609-292-9068
FAX 502-564-3844 Jackson, MS  39201 FAX 609-292-3816

LOUISIANA FAX 601-359-6295 NEW MEXICO
Joseph Williams, Jr., Assistant Secretary Loretta Newman, Acting Director
Office of Alcohol and Drug Abuse  MISSOURI Department of Health
LA Dept of Health and Hospitals Michael Couty, Director Behavioral Health Services Division/SA
1201 Capitol Access Road Division of Alcohol & Drug Abuse Harold Runnels 
P.O. Box 2790 - BIN # 18 MO Department of Health Building, Room 3200, North
Baton Rouge, LA  70821-2790 1706 E. Elm Street 1190 St. Francis Drive
504-342-6717 Jefferson City, MO  65101 Santa Fe, NM  87502-6110
FAX 504-342-3931 314-751-4942 505-827-2601

MAINE
Marlene McMullen-Pelsor, Acting MONTANA NEW YORK
Director Darryl Bruno, Administrator Jean Miller, Acting Commissioner
Office of Substance Abuse Alcohol & Drug Abuse Division NY State Office of Alcoholism and
State House Station #159 Department of Corrections and Human Substance Abuse Services
24 Stone Street   Services 1450 Western Avenue
Augusta, ME  04333-0159 1539 11th Avenue Albany, NY  12203-3526
207-287-6330 Helena, MT  59601-1301 518-457-2061
FAX 207-287-4334 406-444-2827 FAX 518-457-5474

MARYLAND NORTH CAROLINA
Shane Dennis, Deputy Director NEBRASKA Julian F. Keith, M.D., Director
MD State Alcohol and Drug Abuse Malcolm Heard, Director Alcohol and Drug Abuse Services
  Administration Division of Alcoholism & Drug Abuse NC Division of Mental Health,
201 W Preston Street NE Department of Public Institutions Developmental Disabilities, and 
Baltimore, MD  21201 P.O. Box 94728   Substance Abuse Services
410-225-6925 Lincoln, NE  68509-4728 325 North Salisbury Street
FAX 410-333-7206 402-471-2851 Ext. 5583 Raleigh, NC  27611

MASSACHUSETTS FAX 919-733-9455
Sarah Bachrach, Acting Director NEVADA
MA Bureau of Substance Abuse Services Elizabeth Breshears, Chief NORTH DAKOTA
150 Tremont Street Bureau of Alcohol and Drug Abuse John Allen, Director
Boston, MA  02111 NV Department of Human Resources Division of Alcoholism and Drug Abuse
617-727-1960 505 East King Street, Room 500 ND Department of Human Services
FAX 617-727-9288 Carson City, NV  87910 Professional Building

MICHIGAN FAX 702-687-6239 Bismarck, ND  58501
Karen Schrock, Chief 701-224-2769
Michigan Department of Public Health NEW HAMPSHIRE FAX 701-224-3008
Center for Substance Abuse Services Geraldine Sylvester, Director
3423 N Logan/Martin Luther King       NH Office of Alcohol and Drug Abuse OHIO
Blvd.   Prevention Luceille Fleming, Director
P.O. Box 30195 105 Pleasant Street OH  Dept. of Alcohol and Drug      
Lansing, MI  48909 Concord, NH  03301 Addiction Services
517-335-8808 603-271-6104 Two Nationwide Plaza, 12th Floor
FAX 517-335-8837 FAX 603-271-6116 280 North High Street

MINNESOTA 614-466-3445
Cynthia Turnure, Ph.D., Director FAX 614-752-8645
Chemical Dependency Program    
Division
MN Department of Human Services
444 Lafayette Road
St. Paul, MN  55155-3823
612-296-4610

601-359-1288

FAX 314-751-7814 FAX 505-827-0097

FAX 406-444-4920

FAX 402-479-5145 919-733-4670

702-687-4790 1839 East Capitol Avenue

Columbus, OH  43215-2537
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OKLAHOMA 615-741-1921 304-558-2276
Dee Owens, Deputy Commissioner FAX 615-741-2491 FAX 304-558-1008
Substance Abuse Services
OK Department of Mental Health and TEXAS WISCONSIN
  Substance Abuse Services Ben Bynum, Executive Director Philip S. McCullough, Director
P.O. Box 53277, Capitol Station TX Commission on Alcohol and Drug Bureau of Substance Abuse Services
Oklahoma City, OK  73152-3277   Abuse 1 West Wilson St., P.O. Box 7851
405-522-3858 710 Brazos Street Madison, WI 53707
FAX 405-522-3650 Austin, TX  78701-2576 608-266-3719

OREGON FAX 512-867-8181
Jeffrey Kushner, Director WYOMING
Office of Alcohol and Drug Abuse UTAH Harvey Hillin, Administrator
  Programs Leon PoVey, Director WY Division of Behavioral Health
500 Summer St. NE UT State Division of Substance Abuse 447 Hathaway Building
Salem, OR  67214 Department of Human Services Cheyenne, WY  82002
503-945-5763 4th Floor, Room 413 307-777-7476

PENNSYLVANIA Salt Lake City, UT  84103
Jeannine Peterson, Deputy Secretary 801-538-3939 AMERICAN SAMOA
Office of Drug & Alcohol Programs FAX 801-538-4334 Fa'afetai I'aulualo
PA Department of Health Chief Officer of Social Services
P.O. Box 90 VERMONT   Division
Harrisburg, PA  17108 Tom Perras, Interim Director Department of Human Resources
717-787-9857 VT Office of Alcohol and Drug Abuse Government of American Samoa
FAX 717-772-6959   Programs Pago Pago, AS 96779

RHODE ISLAND Waterbury, VT  05676 FAX 684-633-5379
Peter N. Dennehy, Director 802-241-2170 or 2175
RI Department of Substance Abuse FAX 802-241-2979 GUAM
P.O. Box 20363 Marilyn L. Wingfield, Director
Cranston, RI  02920 VIRGINIA Department of Mental Health and
401-464-2091 Lewis E. Gallant, Ph.D., Acting Director    Substance Abuse
FAX  401-464-2089 Office of Substance Abuse Services 790 Governor Carlos G. Gamacho Road

SOUTH CAROLINA   Mental  Retardation and Substance 671-647-5400
Jerry McCord, Director   Abuse Services FAX 671-649-6948
SC Department of Alcohol and Other 109 Governor Street
Drug   Abuse Services P.O. Box 1797 PUERTO RICO
3700 Forest Drive, Suite 300 Richmond, VA  23214 Nestor Galarza, M.D., Administrator
Columbia, SC  29204 804-786-3906 Mental Health and Anti-Addiction
803-734-9520 FAX 804-371-0091 Services
FAX 803-734-9663 Box 21414

SOUTH DAKOTA Kenneth D. Stark, Director 809-764-3670
Gilbert Sudbeck, Director Division of Alcohol and Substance Abuse FAX 809-765-5895
Division of Alcohol & Drug Abuse WA Department of Social and Health 
Department of Human Services   Services VIRGIN ISLANDS
Hillsview Plaza, East West Hwy 34 P.O. Box 45330 Laurent D. Javois, Director
c/o 500 E Capitol Olympia, WA  98504-5330 VI Division of Mental Health, Alcoholism 
Pierre, SD  57501-5090 206-438-8200 and Drug Dependency
605-773-3123 FAX 206-438-8078   Services 
FAX 605-773-5483 Department of Health

TENNESSEE Jack C. Clohan, Jr., Director Christianstead, St. Croix, VI  00820
Robbie Jackman, Assistant Commissioner WV Division of Alcoholism and Drug 809-773-1311 ext. 3013
Bureau of Alcohol and Drug Abuse   Abuse FAX 809-773-7900
  Services State Capitol Complex
TN Department of Health Building 6, Room B-738
Tennessee Tower 1900 Kanawha Boulevard
312 8th Ave. North Charleston, WV  35305
Nashville, TN  37247-4401

512-867-8802 FAX 608-266-1533

120 North 200 West FAX 307-777-5580

103 South Main Street 684-633-4606

VA Department of Mental Health, Tamuning, GU  96911

WASHINGTON San Juan, PR  00928-1414

WEST VIRGINIA Charles Harwood Memorial Hospital
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Application Checklist

As a final step before submitting your application, please use this checklist to ensure that your
application is complete.  Failure to include any of the following items may result in disqualification
of your application.

Have you included:

• A completed and signed Application for Federal Assistance, SF 424 (Appendix C), signed
by the authorized official for the applicant unit of government (i.e., the person who is
authorized to enter into contracts for the unit of government)?

• A completed budget and justification as noted on the Budget Detail worksheet  (Appendix
D)?

• Completed and signed Statutory and Standard Assurances (Appendix E)?

• Completed and signed Certification Regarding Lobbying; Debarment, Suspension and
Other Responsibility Matters; and Drug-Free Workplace Requirements (Appendix F)?

• The required audit information (the applicant organization’s fiscal year and name of
designated Federal cognizant agency) in block 11 of the SF 424?

Submit the original application and four  (4) unbound copies to:
 

Drug Courts Program Office
Office of Justice Programs
633 Indiana Avenue, NW

4th Floor
Washington, D.C. 20531-0001

Phone: (202) 616-5001

Applications must be received by the Drug Courts Program Office by close of business December
2, 1996.  No extensions will be granted.





Sources of Information

For general information about drug courts, call: 
 

Drug Courts Program Office, U.S. Department of Justice
(202) 616-5001

Drug Court Clearinghouse, American University
(202) 885-2875

U.S. Department of Justice Response Center
1-800-421-6770

National Criminal Justice Reference Service (NCJRS), Office of Justice Programs,
Department of Justice
1-800-851-3420 

Recommended Reading

The following documents are the latest  U.S. Department of Justice publications  on drug courts and
are available from the National Criminal Justice Reference Service at 1-800-851-3420.

American University Drug Court Clearinghouse and Technical Assistance Project

Summary Assessment of the Drug Court Experience, May 1996

Bureau of Justice Assistance, U.S. Department of Justice, Publications

Special Drug Courts, Program Brief, NCJ 144531

National Institute of Justice, U.S. Department of Justice, Publications

John S. Goldkamp and Doris Weiland, Assessing the Impact of Dade County’s Felony Drug
Court, NCJ 145302

The Drug Court Movement, Update, September 1995

Peter Finn and Andrea K. Newlyn, Miami’s Drug Court, A Different Approach,
NCJ 142412

John S. Goldkamp, Issues and Practices, Justice and Treatment Innovation: The Drug Court
Movement, A Working Paper of the First National Drug Court Conference, December 1993,
NCJ 149260


